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1. O6mue nosioxkeHUs1

Ilenpl0 MOArOTOBKM METOAMYECKOrO MaTepuala sBISETCS IMOMOIIb CTyJIEHTaM B
IpUOOPETEeHUN OCHOBHBIX HABBIKOB paboThl 1o creruanbHocTH 09.02.13 «MHTerpanus perienuit
C TNPUMEHEHHEM TEeXHOJIOTUIl MCKYCCTBEHHOro UHTe/uIeKTay (OO000IIeHbl MEeTOAUYECKHUE
pexkoMeHaanuu 1o (opmaM u cneuuduke MOATOTOBKUM CAMOCTOSTENBHOW M IMPAKTUYECKOU
paboThl, KypCOBOIO M HWHIMBUAYAIbHOI'O MPOEKTUPOBAHUS, KOTOPBIE IOJDKHBI BBIIOJHUTH
CTYJEHTHI B X07ie y4eOHOTO mporiecca.

CamocrosiTenbHasi paboTa 00ydaroIuXxcs BISETCS OCHOBOM 00pa30BaTeIbHOTO IIpoLiecca,
MIOCKOJIBKY pe3y/lbTaT OO0Yy4eHHs — YMEHHME IIOJb30BaTbCsi NPUOOPETEHHBIMU 3HAHUSAMH,
CIIOCOOHOCTh K CaMOPA3BUTHIO W HWHHOBAIL[MOHHOM JEATEIbHOCTH HEBO3MOXKHO IOJIYYUTH 0€3
aKTUBHOCTH CyOBEKTa 00pa30BaTEIbHON JEsITeIbHOCTH.

K camocTosTenbHoil paboTe OTHOCHUTCS MOATOTOBKA K HMPAKTUYECKUM U CEMUHApCKUM
3aHATHSM, HalHMCaHWE KOHCIEKTa, TOATrOTOBKAa JOKJana Wi pedepaTa, CO3IaHHUE
MYJIbTUMEAUINHON IIPE3CHTALINH.

Jnst mposicHEHUs HEACHOCTH U pa3pellieHusl CIOKHBIX BOIPOCOB IMPEIYyCMOTPEHO
IIPOBEIEHUE KOHCYIbTALUH.

CrnenyeT OTMETHUTb, UTO BCE YKa3aHHbIE ()OPMbI 1 METOAUKH aKTUBHO HCIOJIb3YIOTCS MpU
M3yYeHHUH MPO(PECCHOHATBHBIX TUCIUIUTUH (MTPO(eCcCHOHANBHBIX MOIYJIEH).

Beimonuss ykasaHHble TpeOOBaHHUs, CTYAEHT MpHOOpeTaeT HaBbIKM pPabOThl ¢
MH(POPMALIMOHHBIMA HMCTOYHHKAMHM, BbIpAa0AaThIBACT WHAMBHyaJbHbIE METOMbI 3aKPEIUICHUS
3HaHUi, pa3BUBAET CIIOCOOHOCTHU K aHAJIN3Y, CHHTE3Y U TBOPYECKOMY MBILIUIEHHIO, aKTUBU3UPYET
HHTEJJIEKTYaJIbHYI0 aKTUBHOCTb U Pa3BUBAET TBOPUECKHUM MOAXOJ K PELICHUIO yYEOHBIX 3a/ad,
(hopMHpyeT OCHOBBI CAMOAMCLHUIIIIMHBI U TOTPEOHOCTh B PErYJISIPHOM IOINOJIHEHUU 3HAHUM, OH
MPUOOIIAETCS K MPOEKTHOM padoTe.

Takum o0Opa3oM, CTYOEHT TOTOBUTCS K BBIMOJIHEHHIO CBOUX MPO(ecCHOHANbHBIX
00s13aHHOCTEH, OCBaMBaeT OOLIEKYIbTYPHbIE U IPOPECCHOHATBHBIE KOMIETEHIUH.

2. MeToanyeckne peKOMEH/AMH 110 BINOJIHEHUI0 CAMOCTOATEIbHOM padoThI 10
TeMaM JAUCHHUILIMH (MPo(decCHOHAIBHBIX MOLYJIeH)

CaMocrosiTenbHass paboTa OO0ydaromuxcsi SBISETCS OJHON W3 BaXKHEHMIIUX COCTABHBIX
gacteid ydeOHO-BOcTHMTATENbHOTO Tporecca. CamocrosTenpHas paboTa HWMEET IEeJbIo
3aKpeIIeHHe W YrIyOJieHWEe 3HAHWW, MOJNYYEHHBIX Ha JICKIUSAX, TPYIIOBBIX W MPAKTHYECKHX
3aHATHUSAX, BBHIPAOOTKY HABBIKOB PaOOTHI C JIMTEPATypOd, AKTUBHBIA TMOWCK HOBBIX 3HAHHM,
MOATOTOBKY K MPAKTUYECKUM U CEMHHAPCKUM 3aHATHSM, 3a4eTaM U dK3aMeHaM, (OpMHUPOBAHHE
KYJBTYpbl YMCTBEHHOTO TPYyJa, CAMOCTOSITEIbHOCTH U WHUIIMATUBBI B MOUCKE U MPUOOpPETEHUN
3HAHUH.

CamocrosiTenbHas paboTa 00ydarOImIUXCs B KOJUIEKE SBISETCS WX HEMOCPEICTBEHHOM
00s13aHHOCTBIO, U 32 €€ BBITIOJIHEHHE OHU HECYT MOJHYI0 OTBETCTBEHHOCTD.

CamocrosiTenbHas pabota Haa yuyeOHBIM  MaTepuaJoM JOJKHA IMPOBOJUTHCS
CHUCTEMATUYECKH, TJIAHOMEPHO M IEJICYCTPEMIICHHO C MEPBBIX JHEH H3y4YEHHS JAUCLMILUIMHbBI
(momysst). TosbKO TP 3TOM YCIOBHHM MOXKET OBITh OO€cTiedueHa HajyIekaiias MOATOTOBKA
00ydJaroumxcsi 1 HOpMaJIbHBIE YCIOBHS JUIsl CAa4M 3a4€TOB (IK3aMEHOB), YCBOCHHME 3HAHUU T10
KypcaM CIelraIbHbIX TUCIUTIINH U YCIICITHOMN JalbHEeHIeld paboThI MO CIEeUaTbHOCTH.

CamocrosiTenpHast paboTa CTYJACHTOB BKJIIOYACT:



—  TeKyIlylo paboTy HaJ y4eOHbIM MaTepUaoM;

— PEryJsipHYIO MOATOTOBKY K OYEPEAHBIM JICKIUSM U MPAKTUYECKUM BUJAM 3aHITUN ITyTEeM
M3yYCHHsS YKa3aHHOW B NporpaMMe€ U PEKOMEHJOBAHHOM IPENojaBaTeieM OCHOBHOW M
JIOTIOTHUTEIHHOMN JIUTEPATYPHI;

— M3YYEHHUE U JIOTIOJHEHUE CBOMX JICKIIMOHHBIX 3aITUCEH;

— U3y4yeHHE MPOTrPaMMHBIX MaTepHualoB, KOTOpblE  TpeayCcMaTpUBAIOTCS TUIst
CaMOCTOSITENIbHOTO U3yUYEHUS;

—  BBINOJHEHHE KOHTPOJIbHBIX (OTYETHBIX) paboT M APYTUX JOMAIIHHUX 33JaHUH;

— TOJTrOTOBKY K CEMHUHapaM, KOHTPOJILHBIM paboTam, 3aueTaM 1 SK3aMeHaMm;

Hcnonb30BaHrnEe BPEMEHH CAMOCTOSTEIBHOW PabOThI MIAHUPYETCS OO0YYAIOIIUMHUCS IO
CBOEMY YCMOTPEHHIO B COOTBETCTBHM C O0BEMOM y4eOHOTo Marepuaja, WHIUBUAYaTbHBIMU
CIIOCOOHOCTSIMU ¥ JIMYHBIM OMBITOM paboThl. CaMocTosTenbHass paboTa oOydaromuxcs Oyner
3¢ GEeKTUBHOH, €l OHU OYAYT BBITIOJIHSTD CIEIYIONINE IPaBUIa:

1. [InanupoBaTh CBOIO CAMOCTOSITEIbHYIO pabOTy Ha MPEACTOSIIMN JeHb M pabodyio
HEJIeTIIo.

2. PaboraTh exenHEeBHO. B TOT ke JeHb, KOTJa ObljIa MPOYUTAHA JICKITUS 110 TOW WITH WHOM
TEeMe, Ha CaMOIIOATOTOBKE J10paboTaTh €€ KOHCHEKT M MOBTOPUTH COJEpKaHUE IO y4yeOHOMY
ocoouro.

3. Bepaborate st ceOs TNPUBBIYKY pabOTaTh IIEJICHANPABICHHO, MPEOA0JIeBas
OTpHIIATENIFHOE HACTPOCHHE.

4. Henw3s nenuth H3ydaeMble B KOJUIEKE YydeOHbIe NUCIUIUIMHBI Ha TJaBHbBIE U
BTOpOCTeneHHbIe. CllelyeT CTPEMUTHCS BRIPA0OTaTh y ce0st HHTEPEC KO BCEM MPEIMETAM.

5. PabGoTtath ¢ TBepapIM HaMEPEHUEM TOHSTh, YCBOUTh U 3aKPEMUTh 3HAHUS, PA3BUBATh B
cebe YBEpEHHOCTh B TOM, YTO MOKEIIb U JIOJDKEH BBIMOIHSTH 3aIlNTAHUPOBAHHOE.

6. TpyauThcsi COCPEIOTOUECHHO, BHUMATEIBHO, JOOPOCOBECTHO Ja)Xe IPU OTCYTCTBUHU
KOHTPOJISI 32 HUMHU.

7. Bxurountbcs B U3yUeHUE JUCHMIUIUHBI (MOAYNs) cpasy, ObicTpo U 0e3
«pacKauMBaHUY.

8. Yaensatp Oonploioe BHUMaHHWE CIIO)KHOMY MaTepually, HE OOXOAWUTh TPYAHOCTH,
MIPEOI0JICBATH HX.

9. He cTecHsAThCS 00palaThCs 3a MOMOILBIO K MPETo1aBaTeo.

2.1. BpInosHeHHE KOHCNEKTA TEMbI M0 Y4eOHHKY.

KoncnekT — 310 KpaTkas mMcbMeHHas (UKcAIs OCHOBHOTO COJEpP)KaHUS HCTOYHHKA.
UTo0bl COCTaBUTh KOHCIEKT, HEOOXOIUMO IMOJIb30BAThCA OJHUM U3 CYHIECTBYIOIIUX MPUEMOB
KOHCIIEKTUPOBaHUSA. MOKHO 3apaHee COCTABUTH TUIAH U3 MHTEPECYIOMINX Bac BOIIPOCOB M 3aTeM
KpaTHO H3Jarath TO, YTO COOOIIAeT MO STOMY TMOBOAY HCTOYHHK. TakoW THN KOHCIIEKTa
Ha3bIBaeTCs nIaHo8ubiM. B Hero momamaer He BCE COACpKAHME KHUTH, a TOJBKO TO, YTO
HEO0OXOIMMO JJII HANTMCAHUS BBIIIEH pabOoThl. TexcmyanbHblli TATI KOHCTIEKTA MOJTHOCTHIO COCTOUT
W3 IUTAT, TO €CTh BbI HE TIEPECKA3BIBACTE CBOMMH CJIIOBAMH TEKCT UCTOYHHUKA, & POCTO 3aHOCHUTE
B TETpaJb MHTEPECYIOIINE BaC MBICIM aBTOpa €ro e CIOBaMHU. DTOT CIoco0 ym00eH TeM, 4TO
BIIOCJICJICTBUY TP HAMTUCAHUH CaMO pabOThHI Bce HEOOXOAMMBIE MPSMBIE ITUTATHI OyIyT yXKeE MO/
pykoit. Temamuueckuti KOHCIIEKT OpTraHU3YETCS TakK, YTOOBI OJHOBPEMEHHO MpopadoTaTh
HECKOJBbKO MCTOYHUKOB IT0 €JIMHOM TEME.



Pexomenparuu:
- O3HaKOMbBTECHh C TEKCTOM, MPOYMTANTE MPEAUCIOBHE, BBEACHHE, OIJIABICHHE, TJIABBI M
naparpadsl, BeIIEIUTE HHHOPMALIMOHHO 3HAYMMbIE MECTa TEKCTA.
- Caemnaiite bubauorpaduueckoe onmrcaHue KOHCTIEKTUPYEMOT0 MaTepuara.
- CocTaBbTe MJIaH TEKCTA — OH ITIOMOKET BaM B JIOTUKE U3JI0KEHUSI TPYNIUPOBATH MaTEpHall.
- Beigenure B TEKCTE TE3UCHI M 3AMUIINTE MX C MOCIEAYIONICH apryMeHTaluel, MmoaKperiss
puMepamMu U KOHKPETHBIMU (haKTaMHu.
- Hcnomesyiite pedeparHbiii  crocod W3NOKEHUS — (HampuMmep, «ABTOp  YHUTAET...»,
«PaCKpBIBACT...»).
- CoOCTBEeHHBIE KOMMEHTAPHH, BOIPOCHI, pa3lyMbsl pacrolaraiite Ha MoJsx.

- Tekcr aBTOpa OpopMIISIiTE KAK IIUTATY M YKa3bIBaliTe HOMEP CTPAHUIIBI.
- B 3akmouennu 0000IIaliTe TEKCT KOHCIEKTa, BBIICIWTE OCHOBHOE COZAEpIKaHUE
npopabOTaHHOTO MaTepuaa, 1alTe eMy OICHKY.
Koncnexm-cxema — 310 cxemaTHyeckas 3alyuch IPOUYUTAHHOTO.

HaubGonee pacipocTpaHEHHBIM SIBIISIETCSI CXEMBI «T€HEATOTHYECKOE IPEBO» U KIIAYUOK).

B cxeMe «reHeanornyeckoe IpeBo» BBIJIEISIIOTCS OCHOBHBIE COCTABIISAIONINE Hanbosee
CJIOKHOT'O OHSATHS, KIIFOYEBBIE CIO0BA U T.II., PACIOJIaratoTcs B MOCIEI0BATEIbHOCTH
«CBEpPXY BHU3» - OT OOIIETO MOHSITHS K €T0 YaCTHBIM COCTABIISIOIIIM.

B cxeme «mayuok» Ha3BaHME TEMbl WJIM BOMPOCA 3aMUCHIBAECTCS U 3aKIHOYACTCS B
OBaJI, KOTOPBIN COCTAaBISIET «TEJO Maydka». 3aTeM MPOIyMbIBACTCS, KAKUE TMOHATUS SIBIISIOTCS
OCHOBHBIMH, UX 3aIIMCHIBAIOT HAa CXEME TaK, YTO OHU 00Pa3yIOT «HOKKHU Maykay. st Toro 4To0sl
YCWINTh YCTOWYUBOCTh «HOXKKW», K HUM MPUCOCIUHSAIOT KIIFOUEBBIC CIIOBA WU (Ppa3bl, KOTOPHIE
CIIyaT OIOPOU ISl NaMSTH.

CocTaBiieHHE KOHCIIEKTOB — CXEM CIIOCOOCTBYET HE TOJIHKO 3alIOMUHAHUIO MaTepuraa.
Takas paboTa pa3BUBaeT CIOCOOHOCTH BBIACHATH CaMOE TJIABHOE, CYIIECTBEHHOE B Y4eOHOM
MaTepuae, KacCupUIMpoBaTh HHPOPMAIIHIO.

Pexomennanuu:

- [lonOupaiiTe GakThl AJIsT COCTABIEHUS CXEMBI M BBIJICTTUTE CPEJIN HUX OCHOBHEIE,
o01111e TOHSTHSI.

- Onpenenure KIIOYEBBIE CIIOBA, (Dpa3bl, IOMOTAIOIINE PACKPHITh CYyTh OCHOBHOI'O
MOHSITHSL.

- Crpynnupyiite ¢akThl B JIOTUYECKOW TOCIEIOBATEIBHOCTH, JaiiTe Ha3BaHUE
BbIJICJICHHBIM IPYIIIaM.

2.2. OdopmiieHHe NPAKTHYECKHMX PadoT, KYPCOBBIX NPOEKTOB, OTYETOB IO NPAKTHKeE
1 JUIVIOMHOIO NMPOEKTA B cO0TBeTcTBHH ¢ TpedoBanusamu I'OCTa.
N3noxxenue Tekcta U 0(hOpMIICHHE TPOSKTA BRIMIOHSIOT B COOTBETCTBUU C TPEOOBAHUSIMH

Hacrosiero cragaapra, [OCT 7.32-2001. CtpaHuisl TeKCTa W BKIIOUCHHBIE HILTIOCTPAIIN U
TaOIUIBI JOJKHBI COOTBETCTBOBATH (hopmarty A4.
Pabota nomkHa ObITH HanleYaTaHa MAIIMHOIIUCHBIM CITOCOOOM Ha OJTHOM CTOpPOHE JINCTA
Oenoit Oymaru gopmarta A4 yepes MoiATOpa MEKCTPOUHBIX HHTepBana mpudpToM «Times New
Romany» pasmepom 14 unu 12. Tekcr cienyer mevyararb, cOOIIOAas CIEAYIOMIME pa3Mepbl
nonei: nesoe — 20 wmm, mpaBoe — 10 wmM, BepxHee u HmwkHee - 20 MM
TekcT OCHOBHOI YacTW NENAT Ha pa3lienbl, MOAPa3IeNbl, MYHKTHL. 3aroJIOBKU pa3/esioB
MeYaTar0T CHMMETPUYHO TEKCTY MPOMUCHBIMU OYKBaMHU. 3aroJjIOBKH TOPA3/IeNIOB MeUaTaroT ¢
ab3ana CTpOYHbIMH OyKBamMHu (KpoMe€ TEpBOM MPOMUCHOM). AO3albl B TEKCTE HAYHMHAIOT



OTCTYIIOM, PAaBHBIM HSATH HpoOenaM KOMIBIOTEPHOTO TEKCTa WIM HATH yJIapaM MHIIyIIeH
MalMHKU. [lepeHocsl ClI0B B 3arojioBKax He jonyckaroTcs. TouKy B KOHIIE 3arojloBKa HE CTaBsT.
Ecam 3aronoBok cOCTOUT U3 ABYX MPEANIOKEHUM, UX pa3aensatoT Toukou. CioBa, HarleyaTaHHBIE
Ha otraenbHON  crpoke mnponucHbiMM  OykBamu (COAEPKAHUE, BBEJIEHWUE,
3AKJIIOYEHUE, CITUCOK UCTOYHUKOB U JIMTEPATYPbBI), 1OMDKHBI CIyXUTh
3arojIoOBKaMU COOTBETCTBYIOLIMX CTPYKTYPHBIX YacTel paboThl. PaccTosiHME MEXTy 3ar0JI0BKOM
U TEKCTOM JOJDKHO OBbITh paBHO 2 WHTepBasia. PaccTosiHMe MeXIy 3arojoBKaMu pasjena u
nojpaszena — 2 uarepnaia. [loguepkuBaTh 3aroj0BKH HE JOITYCKAeTCsl.

Kax et paznen ciemyer Ha4YuHaThL C HOBOT'O JINCTA.

Paznensl OMKHBI MMETh MOPSAKOBYIO HYMEpALMIO B Ipe/enax BCEro TEeKCTa, 3a

UCKJIIOUEHHEM NpUJIoKeHU. BBenenue 1 3akimodyeHne He HyMmepyroTcs. Paznensl, noapasaensi,
MYHKTHI ¥ MOAMYHKTHI CIeJyeT HyMepoBaTh apaOCKUMU LU(pPaMu U 3alUCHIBATh C a03aI[HOTO
orctyna. Homep moapasznena uiau MyHKTa BKJIOYAeT HOMEp paszeia U HNOPSAAKOBBIM HOMEp
noJIpasjieNia WiK MyHKTa, pasjiesieHHble Toukoil. [Tocne Homepa pasnena, mojpasaena, MyHKTa 1
MOJIMYHKTA B TEKCTE TOUKY He cTtaBat. [Ipumep — 1.1,1.2,1.3uT. 11

Paznensl, moapasnensl 10JKHBI UMETh 3aroloBKU. ITyHKTHI, Kak IpaBuilo, 3arojJOBKOB HE
MMEIOT. 3aroJIOBKH JIOJKHBI UETKO M KPaTKO OTpa)kaTh COJIEp’KaHUE Pa3/ieioB, MOIPa3/IENIOB.

B pabotax crneayeT momemarh JUIIb TaKWe WLIIOCTPAUU (4epPTeXH, rpaduKu, CXEMBI,
JMarpaMMbl, MUKTOTPaMMbl U Jpyrue rpaduyeckue cpeicTBa OTOOpakeHUs WH(pOpMaIun),
KOTOpBIe 000ramaioT €€ coaepkaHue, NOMOTaloT Jy4lle U MOJHEE BOCIPUHUMATh COJAEPKaHNE
muccepranuu. Crenyer wu3deraTb MaloMH(GOPMATUBHBIX WJUIIOCTpPAIMii, HE OTBEYAIOIIMX
OCHOBHBIM 3a/1ayaM padoThI.

WnmrocTpaniuy  Ha3bIBarOTCS PUCYHKaMH, M pacnojaraTb UX cJelyeT HENOCPEICTBEHHO
1ocje TeKCTa, B KOTOPOM OHHM YIIOMUHAIOTCS BIIEPBbIE, WIIM Ha CIEIYIOLIEH cTpaHuIe.

B Texcre 10omKHBI OBITH JaHbI CCHUIKU HA BCE WILTIOCTPALHH.

Bce wmmocTpanuu  JOMKHBL  OBITH THPOHYMEpoBaHbI apaOckumu mudpamu. Ecnm
WITIOCTpAIys B paboTe eIMHCTBEHHAs!, TO OHA HE HyMepyeTcsl.

NnmocTpanust o0o3Hayaetcs ciioBoM «Puc.», KoTopoe MoOMEIaroT 1Mo/ WUTIOCTPaien.

B Tom mecre, rie peub UIET 0 TeMe, CBA3aHHOM ¢ MIUTIOCTPALIUeil, TOMEatoT CChUIKY JIM00
B BHJIC 3aKJIFOYEHHOTO B KPYTJble CKOOKU BBIpakeHUs: «(puc.3)», mub0o B BUAE 000pOTa:
«...KaK 3TO BUJAHO HA PUC.3» WIHU «...KaK 3TO BUJHO U3 pUC.3». [Jonycmumo evidenums KypCUBOM.

Kaxnyro mmmoctpanuio Heo0X0AMMO CHA0XaTh MOAPHUCYHOYHOH MOJIMHUCHIO, KOTOpas
JI0JPKHA COOTBETCTBOBATh OCHOBHOMY TEKCTY U CAMOM MIUTIOCTPALIUH.

[ToxpucyHOUHBIE TOIUCH — 3TO TEKCT MO WIUTIOCTPALUEH, MOSICHAIOLIMM coiepKaHue U
CBSI3BIBAIOIIUI €T0 C TEKCTOM.

CocTaB moAmMCH MOXET MEHATHCA B 3aBUCHUMOCTHM OT BHUJA WUIIOCTpAllMd U €€
ocobenHocTei. OHAKO BCE 3JIEMEHTHI, IPUBEICHHBIE B IpUMepe, 00513aTeNIbHBI 1715 JTF000r0 BUAa
WUTIOCTPALIHIA.

3HaKM NPENUHAaHUS B HOJPUCYHOUHON MOAMMUCH paclpeiesItoTCs CIEAYIOIIMM 00pa3oM:

- [I0CJIe HOMEpa — TOYKa,

- TI0CJIE OCHOBHOM 4acTu — 0€3 3HaKa, €clii MOANKNCHh Ha ATOM 3aKaHYMBAETCS; €CIIU UAET
MOSICHEHHE, TO CTABUTCS IBOETOUUE;

- I10CJI€ KA 101 4aCTH MOSACHEHMs CTABUTCS TOUYKA C 3aIIATOMH;

WnmocTpanuu cieayer pasMeniath Tak, 4ToObl MX MOXKHO OBLJIO paccMaTpuBath 0e3
II0OBOpOTa CTpaHULbl. Eciau Takoe pazMenieHHe HEBO3MOXKHO, TO WUIKOCTPALMU PACIOJIAraroT



BJIOJIb JUIMHHON CTOpOHBI (hopmaTta A4 Tak, 4TOOBI Al UX PACCMOTPEHUS HEOOXOIUMO OBLIO
CTpaHUIly pa3BepHYTH [0 YACOBOU CTpEJIKE.

Bonbmoe 3HaueHne wumeer rpaduyeckoe wnzoOpakeHue HHPopmanuu. I[IpaBUIBHO
MIOCTPOCHHBIN TpaduK aenaeT nHPpopManuio 0oJiee BEIpa3uTeIbHON, 3aTOMUHAIOIIECHCS U YI00HO
BOCIPUHHMMAEMOM, JaeT UEJOCTHYI0 KapTUHY HCCIEIyeMOro SBJI€HHs, 0000IeHHOoe
npenacrasieHue o HeM. ['paduk npencrasisier co6oi yepTex, Ha KOTOPOM MPHU MTOMOIIH YCITOBHBIX
reoMeTpuueckux GuUryp (JMHUM, TOYEK WM JAPYTUX CHUMBOJHYECKHX 3HAKOB) M300pa’karoTcs
JTaHHBIE.

I'paduk gomkeH conepkath psJi BCIOMOTaTeIbHBIX 3JIEMEHTOB:

- 00mIMii 3ar0JI0BOK TpaduKa;

- CIIOBECHbIE TIOSICHEHHS YCJIOBHBIX 3HAKOB M CMbICJIA OTIEJIbHBIX 3JEMEHTOB
rpadguieckoro odpasa;

- OCH KOOpPJIMHAT, IIKaJy C MacuITabamu;

- YHCJIOBbIE JAHHbIC, JONOJHSIOUIME WIM YTOYHSIOLIUE BEJIMYMHY HAHECEHHBIX Ha
rpaduk nokasareneil.

Ocu abcurce (TOpU30HTANBHYIO) U OpAUHAT (BEPTHUKAIBHYIO) BEIUEPUYHBAIOT CIIOIIHBIMU
TOJICTBIMU OJAMHAPHBIMU JUHUSIMH. CTpEJIKU Ha KOHIaX ocel ctaBaTca. Maciirad mkai mo ocsim
cleyeT BBIOMpATh U3 yCIOBHS MAaKCUMAIBHOTO HCIIOJIb30BaHUs Tomaau rpaduka. Ludpser mxan
HAHOCHT cJieBa OT OCH OPAMHAT U MOJI OCBIO abcIuce.

Ecnu xonmudecTBO KpuBBIX Ha TrpaduKe HEBEIHKO (JIBE-TPHU), TO OHHM BBIUEPUMBAIOTCA
Pa3HBIMU JTUHUSAMH (CIUIOUTHOM, IITPUXOBKOM, IITPUXITYHKTUPHOM).

HaumeHoBaHue BeIWurH, 3HAUE€HUS KOTOPBIX OTKJIAJbIBAETCs Ha IIKajlax oceil rpaduka,
BO BCEX CllyyasiXx CBOJAT K OYKBEHHBIM O00O3HAYEHHSIM, OOBSCHSIEMBIM IO TEKCTy WA B
noApUCYHOUHOUM moanucu. [loanucu He MOJKHBI BBHIXOAWTH 3a IMpeaenbl rabapuToB rpaduka.
EnvHuna BenWYMHBI MHUILETCS MPSAMBIM MIPU(PTOM U OTAENsieTcs OT OYKBEHHOrO 00O3HaueHUs
3anatoil. Ecnu mikanel oceit HaUMHAIOTCS C HYJISL, TO Ha UX TIEPECEUYEHUH HOJIb CTABUTCS OJIMH pPas.
B npyrux crnyuasx craBsaT o0a 3HaueHHs. XapakTepHbIe TOYKH Tpaduka (pe3yabTaThl OMBITOB,
TOYKH MEPECEUCHUS U T.I1.) H300paKaOT KPYKKOM.

B ciydasx, korzna HarIsiAIHOCTh MaTepUasa He CTOJIb CYIIECTBEHHA, U BaXKHEE COOOILUTh
TOYHBIE KOJMYECTBEHHBIC IaHHbIC NMPOTEKaHMs Ipoliecca WM COOTHOILIEHHUS YacTel, jiydile
WCIIOJIH30BATh TAOJIHILY.

[Io BHemHeMy Buay TaOnula TMpEACTaBIseT COOOH psiag  MepeceKaroluxcs
TOPU30HTANBHBIX U BEPTUKAIBHBIX JIMHUN, 00PA3YIOIINX 110 TOPU30HTAIU CTPOKH, a 10 BEPTHUKAIH
— rpadsl (CTOIOIBI, KOJIOHKH ), KOTOPBIE B COBOKYITHOCTH COCTABJISIOT CTPYKTYPY TaOJHIIBI.

OcHoBHBIE TpeOOBaHUS K COJCPKAHUIO TAOJIHUIL:

1. CymecTBeHHOCT, M NOJHOTAa TEX IOKa3aTeled, KOTOPhIMH XapaKTEpU3yHOTCS B
TabIuIEe SABJICHHUE, IPEIMET, MPOIIECC.

2. ConoctaBieHHE JaHHBIX B TA0JIUILIE TIO CYIIECTBEHHBIM, a HE CIIyYalHBIM MTPU3HAKAM.

3. CormocTaBUMOCTD JIaHHBIX, BKITFOYCHHBIX B TAOJIHILY Pald CPAaBHEHHS.

4. CHUCTeMaTUYHOCTh PACIIOJIOKEHUS [AHHBIX B psax TaONHIbI, MOHSATHAS s
MOJIb30BATENs.

5. CooTBeTCTBHE TEMATUYECKOTO 3ar0JIOBKa TaOJIMIIBI €€ COAEepHKAHUIO U HA00OPOT.

OcHoBHbIE TPeOOBAaHUS K TIOCTPOCHHUIO TaOIHI:

1. CooTBeTCTBHE MECTa OCHOBHBIX YacTel TAOJIUIIBI MX JTJOTHYECKOMY 3HAUEHHUIO.

Jloruka mocTpoeHusl TabJIMIbl TaKOBa, YTO €€ JIOIMYECKUN CyOBEKT, WU IMOJAJIeKallee



(0603HaueHue TeX MPeIMETOB, KOTOPhIE B HEH XapaKTepU3YIOTCs), JOJKEH ObITh PACIIONOKEH B
OOKOBHKE, MJIM B TOJIOBKE, MJIM B HUX OOOMX, HO HE B mporpadke, a JOTHUYECKUN HpeauKar
TaOJMIIbI, WK CKazyemoe (T.e. JaHHbIC, KOTOPbIMH XapaKTEpPH3yeTcCs MoJyIexaliee, Mo CyTH
XapaKTepUCTHKA HCCIEAYEeMOro NMpeaAMETa), - B Iporpadxe, HO HE B TOJIOBKE WIIM OOKOBHKE.

2. JIOrH4HOCTb CONOTYMHEHUS HJIEMEHTOB.

Jloruka KOHCTPYKTHBHOHM CXEMBI TaOJHIIbI TaKOBa, YTO KaXJbIH 3arojOBOK Haja rpadoii
JIOJKEH OTHOCUTBCSI KO BCEM JJaHHBIM B 3TOM rpade, a KaxIblii 3aroJJOBOK CTPOKH B OOKOBUKE —
KO BCEM JIaHHBIM 3T0# cTpoku. Eciu 3Ta cxema HapyiieHa, Tabiuiia ocTpoeHa HEBEPHO.

3. Y1006CcTBO YTEHUS TaOIUILIBL.

OOblYHO TabJMIIA COCTOMT M3 CIEAYIOIIMX 3JEMEHTOB: IMOPSAKOBOTO HOMepa H
TEMAaTUYECKOI0  3arojioBka, OOKOBMKA, 3arojlOBKOB  BEPTUKAIbHBIX rpad  (IIamku),
TOPU30HTAIIBHBIX M BEPTUKAIBHBIX Ipad) OCHOBHOM YacTH, T.€. MoArpadku. 3aroj0BOK IOIMMYCTUMO
0(OPMIIATH KUPHBIM BBIJICIICHUEM.

Hcnonszyembie popmyiibl TpeOYIOT TPaBUILHOTO 0(OPMIICHUSI.

®opMysibl MOKHO pa3MellaTh KaK OTHEIbHbIMU CTPOKAMHU, TaK U HENOCPEICTBEHHO B
TekcTe. BTopoii BapuaHT NpearodTUTENIEH B TOM Cllydae, eciau popMylia IpocTa 10 HAlMCAHHUIO,
He 1eopMHpyeT TEKCT U Ha Hee B AaJIbHEHIIIEM HE CChLIAIOTCS.

[TponcHbie OyKBBI M II(PBI IPH BOUCHIBAHUU (POPMYII pEKOMEHIYETCsI ITUCATh pa3MepoM
6...8 MM, cTpounsle — 3...4 MM. Bce uHIeKChI ¥ TOKa3aTeIy CTeNeHH JOJDKHBI ObITh B 1,5...2 pa3a
MeHbIlle OyKBEHHBIX O0O3HAuYeHHUI, K KOTOPBIM OHU OTHOCATCSA. HajcTpouHble WHAEKCH H
MOKa3aTelM HYXHO pacrojarath BbIIIE CTPOKH, MOJACTPOYHBIE — HIDKE CTPOKHU. 3HAKU Haj
OykBamu ¥ nuppaMu HEOOXOIMMO BIHCHIBATh TOYHO HAJl HUMH.

Bce ¢opMyibl, BRIHOCUMBIE B OTIIETBHYIO CTPOKY, HYMEPYIOTCSI apaOCKUMH nudpamMu B
npenenax paszgena. Homep ¢Gopmynbl COCTOMT M3 HOMEpa pasjiena U HOPsAKOBOTO HOMepa
(dopMmyIbl, pazeneHHbIx Toukoid. HoMep dopmyinbl mpocTaBiseTcs ¢ npaBoi CTOPOHBI JIMCTA HA
YPOBHE HanMCcaHHON (OPMYIIbI B KPYIJIBIX CKOOKAX, HAapUMeEp:

G=H+L (3.1)

[Tpu nepeHoce o4eHb ATUHHON (POPMYIIBI C OTHOW CTPOKH Ha APYTYIO HOMEP CTaBUTCS Ha
ypoBHe nocnenHei crpoku. Cucrema dhopMyll, 00pa3yomux 1Be CTPOKU U OoJiee, MOXKET ObITh
o0o3HaueHa (UTYpHOH CKOOKOW. B 3TOM ciyyae HOMEp CTaBUTCS MPOTUB OCTpHs (pUrypHOi
CKOOKH.

Ecnu B moxymeHTe TONBKO oJHa (OpMyNa WIM ypaBHEHHE, UX HE HYMEpPYIOT.

BcenomorarenbHble UM JOTIOHUTEIbHBIE MATEPUAIIbI IOMEIIAIOT B IPUIIOKEHUU.

310, HanpuMep, MOTYT ObITh KOIUHU MOJUIMHHBIX JTOKYMEHTOB, BBIIEPKKU U3 OTUETHBIX
MaTepHasoB, IPOU3BOJCTBEHHBIE IUIAHBI U NPOTOKOJIBI, OTAEIbHBIE MPUIOKEHUS U3 MpaBWI U
UHCTpYKIMH u T.11. [To popme oHM MOTYT IpeACTaBIATh COOON TEKCT, TAOIUIIBI, TpaUKH, KapTHI.

Kaxnoe npuiiosxeHne I0KHO HAUMHATHCSA C HOBOTO JIMCTA (CTPAHUIIBI) C YKa3aHUEM B
MPaBOM BEPXHEM YTy ciioBa «[IpuokeHrne» u UMeTh TEMaTUHYECKUI 3aroyioBokK. [1pu Hanuuuu B
pabote OoJjiee OJHOTO TPWIOKECHHUS OHU HYyMEpYroTcs apabckumu nudpamu (6e3 3Haka No),
HanpuMmep: «[Ipunoxenne 1», «IIpunoxenne 2» u 1.1. Hymepanus cTpaHul, Ha KOTOPBIX JAOTCS
MPUIIOKEHHUS, TOJKHA OBITH CKBO3HOM M MPOIOJIKATh OOILYI0 HyMEpAIHIO CTPAHUL] OCHOBHOT'O
TEKCTA.

Odopmiienne NCTOYHUKOB — Ba)KHAs 4acTh B JIF00OW Hay4yHO#l pabote. [ToToMy HY)HO
JaBaTh HUCKJIIOUUTENIFHO JOCTOBEpHYIO uH(popMmanuioo. CHIHCOK IUTepaTypbl NHIIETCS B



andaBUTHOM TOpsAKE UcXoas U3 pamunuu aBTopa. Eciu ecTh B CIICKE HOPMATUBHbBIE aKThI, UX
HYKHO MHCAaTh NEpe]l JIUTEPATypoOH, a B KOHLIE AaTh CChUTKU Ha IHTepHeT-pecypcChl.

2.3. Boinosinenue pegepatoB (npe3eHTaNNii) M0 TeMaM THCHUILINH (MPodeccHOHATbHBIX
MOYyJIeH).

2.3.1. TpeboBaHMs K BHITIOJIHEHUIO pedepaTon
[Tpu BEIOOpE TEMBI pedepaTta cTapaldTech PyKOBOJICTBOBATHCS:
- BalllUMH BO3MOXXHOCTSIMU ¥ HAYYHBIMH HHTEPECAMH;
- [NIyOMHOM 3HaHUS 110 BEIOPAaHHOMY HAIPaBJICHHUIO;
- OKeJaHWEM BBIMIOJHHUTH PA0OTy TEOPETUYECKOTO, TMPAKTUYECKOTO WM  OMBITHO —
JKCIIEPUMEHTAJILHOTO XapaKTepa;
- BO3MOYKHOCTBIO ITPEEMCTBEHHOCTH pedepara ¢ AUIMIIOMHBIM IPOEKTOM;
-Makcumanbheiii 00beM crpanul] — 20. MHorma MoXKHO TMPEBBICUTH JTAHHOE KOJIMYECTBO, HO
IIpHU TaKOH HEOOXOAMMOCTH JIydllle MePECIPOCUTh Y MpPeroaBaTess.
-Pasmepsr nozeii: mpaBoe — 10 MM, teBoe — 30 MM, a HIKHEe u BepxHee 1o 20 M.
-CTpaHHIbl HyMEPYIOTCSl MCKIIOYMTENIBHO apaOCKuMH mudpaMu 1o neHTpy. Ha TurynbHOM
JMCTE HOMEP CTPaHUIIbI HE CTABUTCS, HO YYUTHIBACTCSI.
-IlIpudTt Texcta — Times New Roman.
-Pasmep kerinp — 12-14.
-MesxkcTpounblit unTepBan — 1,5, kpome TUTYIBHON CTPAHUIIBL.
- [Inmercs pedepat Ha mucte A4 UCKITFOYUTEIIBHO HA OJTHOM CTOPOHE JIUCTA.
Pedepat nomxeH ObITH BHIMOIHEH TPAMOTHO, C COOTIOACHUEM KYJIbTYPbI H3T0KECHHUS.
OO0s13aTeNIbHO TOJDKHBI UMETHCS CCHUIKU Ha UCIIONIb3YyEMYIO JINTEPaTypy.
JomxHa ObITh COOMIOIEHA TOCTIE0BATEILHOCT HAMMCAaHUs OUOIHOrpaduIecKoro
anrmapara.
Crpyktrypa pe¢epara. CrpykTypa — O3TOT TOT K€ IUIaH, KOTOPOTO IKEJIaTelbHO
MPUIEPKUBATHCS, YTOOBI HAa BBIXOJIE TIOYYMIIaCh XOPOIas M MOHATHAS HaydHas paboTa.
B obs3aTensHOM MOpsiKe pedepaTt BKIIOYAET B Ce0sl: - TUTYIHHBIN JIUCT;
- COJIEpKAHUE;
- BBEJ/ICHHE;
- OCHOBHYIO YacCTb;
- 3aKITIOYEHUE;
- CIIMICOK JIUTEPATYPHI.

3.2 HeoOs13aTenbHO, HO MOKHO BKITIOYUTH B CTPYKTYPY pedepaTa U TaKue 4acTH: - IeNb
paboThI;

- METOOJIOTHS TTPOBEACHUS paObOTHI;
- pe3ynbTaThl pabOTHI;
- MIPUJIOKEHUS (ECITU OHU €CTh).

3.3 Ilpeamert, Tema u 1eib pedepara MOTYT U HE YKa3bIBaThCs, €CIIH U3 3arjaBus OHITHA
CyTh BoOINpoca. MeToAoJOorusl MUIIeTCS TOJBKO B TOM CcCllyyae, €CiM eCTh HOBH3HA M OHa
MIPEJICTaBIISET UHTEPEC C TOUKU 3PEHUS TaHHOU PabOTHI.

Kak npaBuiio, npuioxxeHuii B pedepate ObITh HE TOIHKHO, HO OBIBAIOT MCKITFOUEHUS,
HampuMep, €CIIU €CTh OOJBINIOe HAIMYKE TaOJIUIl U WILTIOCTpanuid oopmara A3.
Odopmiienue oryiaBiaeHus.



[Ipu mpoyTeHHH OTrNaBICHUS TOJDKHO OBITH SICHO, O YEM pedb B JIOKYMEHTE, TO €CTb, B
COACPIKaHUN HOJIZKHO OBITH BBCACHHUC, HCCKOJIBKO pas3aciioB, BbBIBOJbI, 3aKJIIFOYCHUC W CIIMCOK
HCIOJIb3YCMBIX HCTOYHUKOB. 3I[CCL JKC Ha BCC pas3aciibl, MYHKTbI W TIMOAIYHKTBI IOJIKHBI
YKa3bIBATHECA CTPAHUIBI.

OdopmiieHune 3arojioBKoB pedepara.

3aroJ0BKH — Ba)KHasl COCTABIISONIAs pedepaTa, TO eCTh, ITO Ha3BaHUE, B KOTOPOM HYETKO
HaIMCcaHo, 0 YéM B IAaHHOW YaCTH NMOUAET peyb. 3aroJOBKH TJIaB, ITYHKTOB, Pa3ZeiioB MUIIYTCS Ha
HOBOHM CTpaHMIe 1O LEHTPY BBepXy. CaMu NOJIYHKThl HE HaYMHAIOTCS C HOBOM CTpPAHMIIBI, a
MIPOIOIDKAIOTCS IO TEKCTY.

Kak npaBuiio, Ha3BaHue IJ1aB MUUIYT pa3MepoM 16 Kerib, a MOANYHKTH U TekcT — 14
upudToM. ['1aBHOE HE MucaTh pa3MepoM MeHbIIe, YeM 12 Kerib.

B koHI11e 3aroj0BKa TOUKa HE CTABUTCS U MPEUIOKEHUS HE BBLAEIAETCS MO JUePKUBAHUEM
WIN TONY>KUPHBIM HIpupTOM. MEXTy 3arolOBKOM M TEKCTOM HY)XHO HAaCTPOUTH MHTEpBad 2.
Takum 00Opa3om, TEKCT ¢ Ha3BaHHEM IyYHKTa He OyaeT ciauBaTbes, W paboTa craHeT Ooee
AKKypaTHOHU.

Odopmiienue BBeaenust pedepara.

Berymnenne — 3To BaxkHas yacThb pedepara, Iie ONUCHIBAIOTCSI OCHOBHBIE MBICIH, UACH
U aétes KpaTkas nH(popMalys Mpo TeKCT B 1iejoM. Ha BBeileHne HyKHO BBIJIETUTh MAaKCUMYM
JIB€ CTPAHUIIb] U BKIIIOUUTH BCE CTPYKTYPHBIE 3JIEMEHTBHI.

Bo Berymnenun numercs neiab pa®oThl, 4TO cOoOOM NpeAcTaBisieT MpeAMET, Kakue
MIOCTaBJICHBI 3a/1ayM, KaKOH paccMaTpuBaercss OOBEKT. 37eCh HYKHO I0/aBaTh MH(POPMALHUIO
JTaKOHUYHO, WH(POPMATUBHO, 0€3 BOJBI, TO €CTh, ONHUCHIBATH TEOPETHUECKOE W MPHUKIAIHOE
3Ha4YeHUE.

OdopmieHe BBEICHHS:

- Cnoso «BBEJIEHUE» numercs 3arjaaBHBIMA OyKBaMH;

- BBEJCHME HAUMHAETCS Ha CIEAYIOLIEH CTpaHMIIE IIOCIIE COAEPIKAHUS;
- BBeJIEHHE MUILETCS 0e3 MOAMYHKTOB;

- «BBEJIEHHME» nuiercs BBepXy U BBIPABHUBAETCS 110 LICHTPY;

- 00neM BeTymuienus cocrapisieT He 6osee 10 9/0 ot Beero pedepara.

OdopmiieHre 0OCHOBHO YacTH

B 3TOii wacTu OmMCHIBaIOTCS OCHOBHBIE MJEH W MeTojabl Oonee moapobHo. CHauana
MUILETCs] Ha3BaHUe pa3Jiena, a 3aTeM UAET JIOKJIaJ o TeMe Bolipoca. B KoHIe ri1aBbl 00513aTeNbHO
HY’KHO MOJBECTH UTOTH U HAMCATh COOTBETCTBYIOIINE BBIBOJIBI.

OcHoBHast yacTh 3aHuMaeT 15-17 crpaHull TekcTa, Kyla MOTYT BXOJUTh TaOJIMIIbI,
rpaduKy Wik auarpammbel. Bo Bpemsi HamucaHusi HE0OOXOAUMO CCBhUIATHCS HA UCTOYHHK, OTKY/A
Opanacek nH(popmaIus.

OdopmiieHue BEIBOJOB H 3aK/II0YCHHSA

BbIBO/IBI — KpaTKHil aHaANIN3, KOTOPbI HEOOXOIUMO YMECTUTh MAKCUMYM B 2 CTPaHULIBI
Y MUIIYT WX [IOCJIE€ HAIIMCAHUSI OCHOBHOI'O T€KCTA. ABTOP MOJABOJUT UTOTH, TO €CTh, MULIET PO
JOCTUTHYTBIE LIEJIH, BBIIEISET IOCTOBEPHbIE U 0OOCHOBAHHbBIE MOJIOKEHUS WM YTBEPKICHHUS.

Odopmienue mureparypsl pepepara

Odopmiienne NCTOYHUKOB — Ba)KHAs 4acTh B JIt000i Hay4dHO# pabote. [loToMy HY>KHO

JlaBaTh HCKJIIOYUTENBHO JOCTOBEpHYI0 HH(popmaruio. CHHCOK JUTEpaTyphl MHIIETCS B



andaBUTHOM TOpsAKE UcXoas U3 pamunuu aBTopa. Eciu ecTh B CIICKE HOPMATUBHbBIE aKThI, UX
HYKHO MHCAaTh NEpe]l JIUTEPATypoOH, a B KOHLIE AaTh CChUIKU Ha IHTepHEeT-pecypcChl.

2.3.2 . I1oAroTOBKA U BLIMOJHEHHE JOKJIAAA

Jlokaaa — 3TO KpaTKoe HU3JI0KEHUE COJIEepKaHUS HAYYHOro Tpyda CIEUUATHCTOB IO
n30paHHOM Teme, 0030p JIUTEepaTyphl ONPEACIICHHOTO HanpaBieHus1. Takoi 0030p JOJKEH 1aBaTh
YUTATEJIO TPEJICTABJICHHE O COBPEMEHHOM COCTOSHHUHM M3YUYEHHOCTH TOM WJIM MHON HAy4yHOM
npoOJeMbl, BKJIIOYas COMOCTABICHHE TOUYEK 3pEHHs] CIELUAINCTOB, U CONPOBOXKIATHCA
COOCTBEHHOM OIICHKOM UX IOCTOBEPHOCTU U YOEAUTEIHHOCTH.

1. Iloozomoexa u nnanupoeanue. Ha 3ToM 3Tarne npeacTOUT PEIIUTh, YTO IUIAHUPYETCS
HaIMCaTh U 3a4eM, U TOJIKO 3aTE€M OIPEIEIIUTh, KaK 3TO JeaTh.

2. Boioop u ocoznanue memot 0oknaoa. Tema noikHa cofiepxaTh B cebe mpobiaemy, Tak
KaK HMEHHO Mpo0ieMa OIpeesisieT B IEpPBYI0 ouepeib yClex Bcel paboThl.

[lenb — TaKOHUYHBIA U €MKHI OTBET Ha BOIIPOC, 3a4€M IPOBOAUTCS JaHHBIN BUJ paOOTHI;
OoHa (pOpMYyITUPYETCS TAKUM 00pa30M, YTOOBI CIYIIATENb CMOT MIPEJICTaBUThH cede B 00IeM BHIE
poOJIEeMHYIO 00J1aCTh, XapaKkTep, 3aMbICell, HAIIPABJICHHOCTb JJAHHOTO JOKJIAIA.

AKTYalnbHOCTh — 3TO CTENEHb BAXHOCTU TEMbl B JaHHBIH MOMEHT BPEMEHHU M B JIaHHOU
CUTyallud ISl PEIIeHHWs JaHHOW MpoOJeMbl, 3afadd, BOMpOca. AKTYaJbHOCTh PacKpbIBaeT
WHTEpECyIolee JOKIAaIuuKa SBJICHHE B AacleKTaX IMPOTUBOPEYHHA H TPYTHOCTEH, He
OTIpEJICIEHHBIX Pa3padOTKaMU €ro MPEIIECTBEHHUKOB, a TAK)KE BO3MOYKHOCTH UX pa3peuIeHUs
WHBIMH CPEJICTBAMHU.

HoBuzHa TeMbl XapakTepU3yeT HACKOJBKO HOBO COJAEpXAaHHE BBICTYIUICHHUS IIO
CPaBHEHUIO C CYHIECTBYIOIIMMHU aHanoramu. KpurepusiMu HOBU3HBI BBICTYINAIOT: BUJ HOBHU3HBI
(TeopeTrueckas WM NPAaKTUYECKas), YpOBEHb KOHKpPETH3allMM, YPOBEHb JOMOJHEHHS, YPOBEHb
npeoOpa3oBaHUsl.

3. Illoobop ucmounuxoe u numepamypwvl. 1log «UCTOUHUKAMU» MOIPA3yMEBAIOTCS
3aKOHBI, pa3IMYHbIE HOPMATHUBHBIC JOKYMEHTBI W Jp., a TOJ <IATEpaTypol» — KHHIH,
MoHoTpaduu, MyOJUKAITUU B IEPUOIUIECKON TTeYaTH.

4. Paboma c évblOpaHHbIMU UCHMOYHUKAMU U aumepamypoi. PaboTy ¢ UCTOYHHKAMH
HAJI0 HAYUHATH C U3yUYEHHs HauboJiee BaXKHBIX U aKTyaIbHBIX HAYYHBIX pa0OT U HayYHBIX TEKCTOB
(xHMT, cTaTel, AMCCepTalMi U IpYTUX HAyYHBIX UCCIIE0BAaHUI) O TeMe JoKiIaaa/pedepara:

a) O3HaKOMJICHHE C MaTepHallaMy, BBIIIEAIINMU B MOCIEIHUE TOAbI (B HUX, KaK MPaBUIIO,
naetcs 0030p myonukanuii no npodiaeme u uMmeercst oudnuorpadus);

0) 0O3HaKOMJIEHUE ¢ MaTepualiaMH, OITyOJUKOBAaHHBIMU B O0Jiee paHHEee BpeMs;

B) O3HAKOMJICHHE C ITyOJUKAIMSIMHA B IEPUOIUIECKOM MeYaTH;

I') WCIIOJH30BAaHUE KOMITBIOTEPHBIX MCTOYHHUKOB HH(POpMAIMHU (HEOOXOIUMO TaK K€
aKLIEHTUPOBATh BHUMAaHHE HA COOJIIOICHUU aBTOPCKUX MPaB MPY 3aUMCTBOBAHUH WH(GOPMAIIHHN);

1) cocTaByieHue oubnuorpadum;

€) BEJICHHUE 3aMHCcel, B KOTOPBIX (PUKCHPYETCS MaTepHall 10 KaKOMY-JINOO OTACTLHOMY
BOMPOCY U3 PA3IMYHBIX UCTOYHHKOB;

K) (opmMupoBaHUE MOHATUIHOTO armapaTa (COCTaBJICHUE CIIOBAPEH TEPMUHOB);

3) KCepOKOIMPOBAHNE HEOOXOJUMBIX MATEPHAIIOB.

5. Cucmemamusauyun u aumanu3 mamepuana. Ha naHHOM »>Tame HEOOXOIUMO
MPOAHAIM3UPOBATh, KaKWe W3 YTBEPXKICHHHA HOCIT TNPOOJEeMaTHYHBIN, THIIOTETHYECKHIA



XapakTep, W YJIOBUTh CKPBIThIE BOMPOCHL. [IOHATHO, YTO yMeHHE TakuM 00pa3oM paboTath ¢
TEKCTOM IPUXOJIUT JAJIEKO He cpasy. Hammydmuii cioco0 HayduThCs BBLICISATE IIABHOE B TEKCTE,
yIaBIUBATh MPOOIEMATUYHBIN XapaKTep YTBEPKICHH, 1aBaTh OLIEHKY aBTOPCKOU MO3HUIIUN — 3TO
CpPaBHUTEIHHOE UTEHUE, B X0JI€ KOTOPOTO OOYYAIOIIUICS 3HAKOMUTCS C PA3IMYHBIMU MHEHUSMU
10 OJJTHOMY U TOMY K€ BOIIPOCY, CPaBHHUBAET BECOMOCTh U JOKa3aTeIbHOCTh ApI'YMEHTOB CTOPOH
Y JIeJaeT BBIBOJ O HAMOOJBIIIEH YOSAUTEILHOCTH TOW WITM WHOM TIO3UITUH.

JlanHblii 5Tan paboThl 3aBepIIaeTcs CO3/IaHUEM KOHCIEKTOB, (PMKCHPYIOIIUX OCHOBHBIC
TE3UChl U apryMeHTHl. EC/i B KOHCIIEKTaX MPUBOASATCS IIUTATHI, TO HEMPEMEHHO JOHKHO OBITh
JIAaHO YKa3aHWE Ha UCTOYHMK: aBTOP, Ha3BaHUE, BHIXOHBIC IaHHbIE, HOMEP CTPAHUIIBI.

6. Cocmaenenue pabouezo nnana ooknada. ClenyrOlHid dTanm Npu padoTe HAJ
JOKJIaJOM — COCTaBlieHHue IaHa. [l1aH mMO3BONUT OpraHM3oBaTh MOCTPOEHUE pabOTHl B
JIOTUYECKON TociieoBaTenbHOCTU. KpoMe Toro, yeTkas CTpyKTypa MOMOKET YUTATEIN0 JIerde
BOCIpUHUMATh MaTepual. [1nan BKiIouaeT nocie10BaTeIbHOCTS OCHOBHBIX Pa3/IeNioB, UX KPaTKoe
COJIEp/KaHue.

[Tnan moknama MOJDKEH OBITh YETKHM, OPUTHHAIBHBIM IO MOCTPOCHUIO, C TPABHILHO
COOTHECEHHOU pyOpukanmeil. Heobxomumo co0ronaTh eMHBINA TPUHIIATL JSJICHUS, TIe KaXKIbIN
MMYHKT COOTHOCHUTCS C TJIaBHOM TEMOM, n30erasi mpu 3TOM MOBTOPOB. KaXKIbIil MyHKT pacKphIBacT
OJIHY U3 CTOPOH TE€MBbI, KOTOPHIE B COBOKYMTHOCTH JOJKHBI OXBAaTHUTh €€ I[EIUKOM.

7. Ilucemennoe u3noxcenue mamepuana no napazpagam. Ilo 3aBepuIeHUU
COCTaBJICHUS IJIaHa, MOYKHO IIEPEXOIUTh HEMOCPEACTBEHHO K CO3JaHMIO TEKCTa JIoKiIana. Tekct
JOJDKEH pacKpblBaTh TeMy, 00JaAaTh CBSI3HOCTBIO M IENbHOCTBIO. HeoOxommmo oOpatuthb
BHUMAaHHE HA JIBA MOMEHTA:

a) CTpPOroe clieJJoBaHUE CTPYKType JA0KIa/1a;

0) yrouHeHue Ha3BaHUH IYHKTOB B COICPKAHUU JOKIIA/Ia.

8. Ogpopmnenue ooxknaoa. O61mme TpeOOBAHUS.

Jlokna BeITTONHACTCS HA IMCTax nucuer Oymaru opmata A-4 B Microsoft Word; o6bvem:
5-10 crpanui Tekcra st foknana, 10-15 crpanui tekera mist pedepara (MpuitokeHus K pabore
HE BXOJIST B €€ 00bEM).

Pasmep mpudra — 14; matepBan — 1,5; ¢ Hymepamueid CTpaHHWIl CHHU3Y CTPAaHHUIIBI
rocepennne, ab3anHblii OTCTYN Ha paccTosiHUM 1,25 ¢M OT jeBo#l rpaHuibl mojs. B Tekcte
00s13aTeNbHBI CCHUIKM Ha MEPBOMCTOYHUKHU. KOTHMUECTBO HCTOYHMKOB: HE MEHee 5-8 pa3iIMuHbIX
HWCTOYHHKOB I TOKJIaaa, He MeHee 8-10 mst pedepara.

ITpu opopmiennu paboTsl COOIIOAAIOTCS TOJIS:

neBoe — 25 mm;

npasoe — 10 mm;

HikHee — 20 mM;

BepxHee — 20 M.

CTpykTypa I0KJa/Aa BKIIOYACT B ce0sl CIEAYIONINE YACTH.

1. Turyneusbiii muct (IIpunoxenue 1).

2. Ilnan (ornamieHue, cojepkaHue). B HeM mocieaoBaTenbHO HM3JararoTcs Ha3BaHUs
MyHKTOB JoKjiama/pedepara (mpocroit 1miaH). Jokmaa/pedepar MOKET CTPYKTYPHUPOBATHCS IO
riiaBam 1 naparpadam (CIoKHbIH TU1aH). 31ech HE0OX0AUMO yKa3aTh HOMEpa CTPaHUII, C KOTOPBIX
HAYMHAETCS KaXIbIW MyHKT TutaHa. Kakjaas riaBa HaYMHAETCS C HOBOM CTpaHMIIBL. 3arojIOBKH
KaKIOW TaBbl, maparpada meyaTaroTcs B CEpeIuHE CTPOYKU, B KOHIIE 3arojioBKa TOYKA HE
craButcsa. He momyckaroTcs KaBbIUKU M TIEPEHOCHI CIIOB.



3. BBonHas uacth (BBereHue). DopMmynupyeTcs TeMa JOKJIaAa, ONpelessieTcs MeCTO
paccMaTpuBaeMoi MPOOJIEMAaTUKH CPEAX JPYTUX HAYYHBIX MPOOJIEM M MOJIXOAOB, T.€. aBTOP
OOBSICHSAET €€ aKTYaJIbHOCTh M 3HAaUUMOCTh. Jlaércs kpaTkuif 0030p HCTOYHHUKOB, Ha MaTepuase
KOTOPBIX PACKpPBhIBAETCS TEMA.

[lanee packpbIBarOT Li€b (HanpuMep, MoKa3 pa3sHbIX TOYEK 3pEHUs, Pa3HbIX IOJX0J0B Ha
OTIpeIeNICHHYIO JINYHOCTh WJIM SIBJICHHE, COOBITHE) U 3a/auyl (B KayecTBE 3aJa4 MOXKHO J1aBaTh
OINMCaHuE TIO3ULUHI aBTOPOB, PaCKpPhIBaTh Pa3INUHbIE CTOPOHBI AESITEILHOCTH).

4. OcHoBHas YacTh. CTPYKTYpUpPYETCS 10 TJIaBaM, rmaparpadam, KOJTHIECTBO U HA3BAHHS
KOTOPBIX OIPEEIISIOTCS aBTOPOM M pyKoBoauTesaeM. OCHOBHON MaTepuall u3jiaraercsi B popme
CBSI3HOTO, IIOCJIEJ0BATEIbHOIO, JO0KAa3aTeIbHOTO IIOBECTBOBAHHUS, WILIIOCTPALMSl aBTOPOM
OCHOBHBIX nosiokeHuid. [TogOop mMarepuasia B OCHOBHOM 4acTH Jokiaaa/pedepaTa T0KEH OBITh
HanpaBJIeH Ha pACCMOTPEHHUE U PACKPBITHE OCHOBHBIX MOJI0KEHUN BHIOPAHHOM TEMBbI; BbISIBICHUE
COOCTBEHHOTO MHEHHMsI 00yJaromierocsi, cChopMUpOBAHHOTO Ha OCHOBE PabOTHI C UCTOYHUKAMU U
JIUTEPATYPOM.

OO0s3aTeNbHBIMU SIBIISIIOTCS CCHUIKM HAa aBTOPOB, YbM MO3UIMH, MHEHHUA, WH(OpMaLus
WCIONIb30BaHbl B Joknane/pedepare. OPOpMISIIOTCS CCBUIKM U IUTAThl B COOTBETCTBHH C
MIpaBUIIAMH.

5. 3axmouenue. IlonBomsATCS WUTOTM BBIOJHEHHOW pabOTHl, KpaTkoe U YeTKOoe
U3JI0)KEHUE BBIBOJIOB, AHAJIU3 CTEIEHM BBIIIOJHEHUS IIOCTAaBICHHBIX BO BBEJCHUHM 3a]ad.
[ToaTBepknaercss akTyalabHOCTh NMPOOJIEMBI U NEPCIIEKTUBHOCTD, IIPEIaratoTcs peKOMEHIAINH.
3aKIIroueHue JI0JKHO ObITh KPAaTKUM, BBITEKAIOIIUM U3 COAEPKaHUS OCHOBHOW YaCTH.

6. Crnmcok HCHONB3yeMOW JIMTepaTypbl. YKa3bIBaeTCsi HE MeHee 5-8 pas3ndHbIX
HMCTOYHHMKOB JIJIs1 TOKJaa, 8-10 ucTouHukoB yist pedepaTa. PacmosnokeHne HCTOYHUKOB CIIETYET
o andaButy: ¢GaMUIMKA aBTOPOB U 3arjiaBHil TOKYMEHTOB. B CIIMCOK BHOCHUTCS MEpeueHb BCEX
M3y4YeHHBIX OO0ydYarolmuMcs B TpoIlecce HamucaHusl Aokiana/pedepara moHorpaduid, cTaTew,
y4eOHUKOB, CIIPABOYHHUKOB, SHIUKIONEINN U MPOY.

7. Ilpunoxenue. WMnmrocTpaTWBHBIM — MaTepuall, KOMIIBIOTEPHBIE  IPE3EHTAIUU
(ITpunoxenue 2) cocrapisieTcsl NapajuieIbHO HAMMCAHUIO JOKJIaaa. B HEro BBIHOCUTCS TOJIBKO
caMmoe TJIaBHOE 1Mo paboTe: BBIBOABI, 000OIICHHUS, pE3yabTaThl CACIAHHOTO aBTOPOM aHAJN3a,
WUIIOCTPAIlMM BCIIOMOTATENbHOIO XapaKTepa, MHCTPYKIMH M METOAMKH, pa3paboTaHHbIE B
MIPOLIECCE BBIMOJIHEHUS PaOOThI, TAOIHUIIBI BCIOMOTATEIbHBIX [IU(PPOBLIX JAaHHbBIX.

NnnroctpatuBHOTO MaTepuasia He IOJDKHO OBITh CIUIIIKOM MHOTO, He Oojiee 10 cTpaHwuIL.
Ha Bce Tabmuipl, pUCYHKH, CXeMbl, Ipa(UKU JOKHBI OBbITh ClienaHbl CChUIKU: «COCTaBICHO
aBTOPOMY, JINOO CChUIKA HA HCTOYHUK.

Kpurepun oneHkn fokjIaga

1 Co0:roieHue CTpyKTYpEI Texcr noknasa NOHKEH OBITH MOCTPOEH B CTPOTOM
BBICTYIUICHUS COOTBETCTBHH C €T0 CTPYKTYpoil (mmaHom). Kaxapiit
paszen Jokiaja AOJKEH MOCTY)KUTh JOCTHUKEHHIO
KOHEYHOM LIETH.

2. CobroieHne periameHTa OrpanuveHue BBICTYIUIEHUSI BO Bpemenn — 10-15
MMHYT.
3. YMeHue 3aBoeBaTh BHUMaHUE Peur pmoxmamuMka OOMKHA OBITH  HE  TOJBKO

AyJUTOPHUH H MOIEPKUBATH €TI0 HA MOHSITHOM, HO W BBIPA3UTENBHOM. DTO 3aBHCHUT OT
CKOpOCTH (Temma, OBICTPOTHI), TPOMKOCTH H




MPOTS’KCHNUU BCCT'O BBICTYIIJICHU S

vHTOHaru. Ecmm nokmaggumk  Oyder TOBOPHTH
OBICTPO, TOPOIUIMBO, TMPOIJIATHIBATE OKOHYAHUS
CJIOB, CIIOBA WJIHM, HA00OpPOT, TUXO M HEBHSATHO, TO
Ka4eCTBO €r0 BHICTYIUICHUS 3HAYUTENEHO CHU3UTCS.
VYBepeHHasA, CIOKOWHasi, HETOpPOIUIMBas MaHepa
M3JIOKEHHUST BCEra HMIIOHUPYET ayIuTOpUH, a

MaHCPbI U3JI0KCHUSA

CKYYHYIO, MOHOTOHHYIO pe€Ub CJ1yliaThb HEC

HHTCPECHO.
4, PeueBas KYJIbTYpa BBICTYIIJICHUSA HC,I[OHYCTI/IMO HapymeHue IIPOU3HOMICHUA
YBEPEHHOCTb U Y6CILI/ITCJ'ILHOCTL (HeBepHOC yaap€Hue€ B CJIIOBC, HCIPABUIIBHOC
HpOI/ISHOIHeHI/Ie). He ClIeayeT ynOTpeGJ'IHTL

COBEpIICHHO HE3HAKOMBIX IS ayJUTOPHH CIIOB,
YKaprOHHBIX BBIPAKECHUH, JIBYCMBICIIEHHBIX
MPEIOKEHUH.

OTBeTHI HA BOIIPOCHL

1. COOTBETCTBUE COACPKAHUS
OTBETOB BOIPOCAM

[Ipexxae yem oTBEYaTh Ha BOIPOC, HEOOXOAUMO €ro
BHUMATENIbHO BbICHYIIaTh. PeKoMeHayeTcs cpa3y
OTBEYATh Ha BOIIPOCHI 110 MEPE UX MOCTYIJICHHUS], & HE
HaKalIMBaTb  MX, BCIOMMHAasg  IOTOM, 4TO
CHpallvBalld U AyMaTh HaJx orBeTamu. HeoOxommmo
XOpOILIO BHUKHYTh B COJIEPAHUE TOCTABIECHHBIX
BOIIPOCOB.

2. KoppekTHocTh npu oTBETE Ha
BOIIPOCHI ONIIIOHEHTOB

Kaxoli Obl pe3KOCTbIO HE OTIMYAINCH BOMPOCHI U
3aMedaHusi B Ipolecce AMCKYCCHH, TOKIAIIHK
00s3aH BECTH €€ Ha BBICOKOM YPOBHE, IPOSBIISA
KOPPEKTHOCTB,

BBIIACPKKY H TaKTUYHOCTD K

OIIITOHCHTAaM.

3. Kpatkocts n
apryMEHTHPOBaHHOCTb

IIpu oTBeTe Ha BONPOCH JOKIAAUUK JOJDKEH
MOKa3aTh IyOMHY 3HAHUH 1O N30paHHOH TeMaTHKe,
B TMOJHOW Mepe BIaAeTh MaTepHuaioM, YMEHHE
3alUINaTh, OOOCHOBBIBaTh CBOIO TOYKY 3pEHUS,
MPOJEMOHCTPUPOBATh  OOIIYI0  KYJIBTYypy H
IPYIULHIO.

4. I'pamoTHOCTB peun u
CTHJIMCTHYECKAs! BBIACPKaHHOCTD
U3JI0KEHUS

OueHb BaXKHO, YTOOBI pedb AOKIaAUUKa ObuIa SICHOM,
YETKOH, TpaMOTHOHM, YBEPEHHOM, YTO Jenaer ee
MOHSITHOM M yOeAUTEIbHOM.

3akmrouenue

1 OkoHYaHUE BBICTYIIICHUS

Crnenyer mobJaroapuTh CIymaTeIeH 3a BHUMaHUE
K JOKJIa{YUKYy U €T0 JOKIary.

BHUMaTenbHO BBICIYIIATh BBICTYIUICHUS JPYIUX
JOKJTaTYMKOB.

2.3.3. TpeOoBaHus K BHINOJHEHUIO MPe3eHTALMHI

OcHOBHBIE YHKTBI 10

oopmiIeHUI0
N TpeOoBaHus, peKOMeHAALNA U MPUMeEYAHUS
MYJIbTHMeIHITHBIX
npe3eHTaANMI
CrpykTypa npe3eHTauun TUTYABHBIN JIHCT.

1.
2. CojepaHue ¢ KHOIKAMHU HABUTALHH.
3. OCHOBHBIE YHKTBI IPE3CHTAIUH.




4. 3axmoueHue (BHIBOJIBI).

5. CHnuCOK HCTOYHHKOB.

6. 3Basepmaromuii cnaiin. OOBIYHO CHAla COAEPKHUT OJAroJapHOCTh 3a
BHMMaHHUE W KOHTAKTHYIO MHPOpPMAIHUIO 00 aBTope.
[Ipumeuanus:

e  Ha TUTynbHOM JIUCTE HEOOXOUMO Pa3MECTHTh B BEPXHEH YacTH claiia
Ha3BaHWEe OpraHu3aIiy (YUpexaeHus), KoTopyto Bel npencrasnsiere. [To neHTpy
claiiia — TemMa NPEe3eHTAIUH, 3aTeM, UYTh HIKE U C BRIPABHUBAHUEM 10 IPABOMY
Kparo, — MH(QOpPMAIIUU O COCTABHUTENIC U B CAMOM HH3Y IO IIEHTPY —TOPOJI U Jara
CO3JIaHUS.

e  lcnonp3yiiTe HABUTAlMIO M OOECMEUYCHUS WHTCPAKTUBHOCTH W
HEJIMHEHHOM CTPYKTYPBI MPE3CHTAIMU. DTO PACIIUPUT €€ 00JIaCTh MPUMEHECHHS.
(HaBuramust - CCBIJIKM U KHOIIKH, KOTOPbIE O0CCIIEUNBAIOT MIEPEX0/] Ha HYKHBIN
paszei U3 OrJIaBJCHMS, U BO3BPAT K OTJIABIICHHIO).

e KHONKK HaABUTAI[MA HYXHBI JJIsI OBICTPOTHI TMEPEMEINEHHsT BHYTPH
npe3eHTanuu (0pOPMIISIOTCS C MOMOIIBID THIEPCChUIOK). HaBuramus aormkHa
OBITH HACTOJNIBKO YA0OHA, YTOOHI K JIIOOOMY Claifly MOKHO ObUTO JoOpatbesi B 1-
3 menuka.

e  CIHCOK MCTOYHHUKOB JIOJDKCH OBITH C MMOAPOOHBIM YKa3aHHEM HCXOIHBIX
MaTepuanoB (OTKyJda B3AThl WJUTIOCTpAllMH, 3BYKH, TEKCTBI, CCBHUIKH). Kpome
anpecoB u3 MHTepHeTa HY)KHO YKa3bIBaTh €Il U NICYaTHBIC U3AaHUS.

OO6mue TpeboBaHus K
0 OpPMIIEHUIO MTpe3eHTAIU I

o TexHU4eCKuE yCIOBHUS IEMOHCTPAIMH TOJHKHBI COOTBETCTBOBATH IIETISIM
MIPe3eHTAIINH.

. IIpeseHTauMu JOMKHA COOTBETCTBOBATH OCOOEHHOCTAM  LIEIEBOM
ayUTOPUH, TIO3TOMY TIpH IIOATOTOBKE TMPE3EHTAlMd PEKOMEHIyeTCs
NPEICTaBUTH ceOsl Ha MeCTe CITyIIaTellsl.

o HeoOxogmmo Hammuume €IWHOTO CTHJIEBOTO OGOpMIICHHS il BCEX
CIaUJI0B.

o B cruneBoM odopmileHHH MpPE3EHTALUH HEXEIaTelIbHO HMCHOJIb30BATh
Oonee 3x mBetoB (oauH i PoHA, ONWH JUISL 3arOJIOBKOB, OJUH JUISA TEKCTA),
HEXeNaTeNbHO TaK)Ke UCIO0Ib30BaTh GoTtorpaduu u pucyHkd B KauecTBe (OHA.

o Ha onHOM crnaiife He)kenaTenbHO UCTIOIh30BATh OOIBIIIE CEMU 3HAUUMBIX
00BEKTOB, TaK KaK YEIOBEK HE B COCTOSHIM 3alIOMHHUTD 3a OJIMH pa3 0osee ceMu
MYHKTOB (OOBEKTOB, YIEMEHTOB).

. HauGonbmas 3(¢deKTHBHOCTh AOCTHraeTCsl TOT/AA, KOTJa KIIOYEBHIC
MTYHKTHI OTOOPaYKAIOTCS TI0 OJJTHOMY Ha Ka)JIOM OTAEIHFHOM CIIaije.

. Jlorotnn Ha craiime OOKEH pacmoiaraThCsl CHpaBa CHU3Y (clieBa
HaBepxy).

. JloroTwurl ToymkeH ObITh IPOCTON H JIAKOHUYHOHW (POPMBI.

. OdopmieHue cnaiigoB (B TOM 4YHCIC W aHUMAIIMOHHOE) HE JOJDKHO
OTBJIEKaTh BHUMAaHHUE CIYHIATENIEH OT €r0 COACPKATENbHON YaCcTH.

. [Ipu coyeTaHnu MaTEpUAIOB Pa3IMYHBIX THIIOB: TEKCTa, IpauKu, BUICO
ClIeTyeT YYUTHIBATh CIeNU(UKY HX KOMOWHUPOBAHUS U BPEMsI BOCIIPUSTHSL.

o CpenHee BpeMs peakliy Ha PA3IMYHBIE BUJIBI HHPOPMAITUHL:

Bunas! ungopmanmun CpenHee BpeMs peakLuH
Ha mpemmer 0.4 cex

Ha nBetHoit prcyHOK 0.9 cex

Ha cumBoxn (pucyHok) 2.8 cex

Ha 3ByK 0.12-0.18 cex




CreneHp ycBOCHUS! MHPOPMALIMK B 3aBUCUMOCTH OT CIIoco0a e€ BOCIIpUsTHS (B
%):

Bunst nHbOpMayn CpenHee BpeMs peakiiiu
IIpu urenun 9.5
IIpu npocmymmBanuu 22
ITpu nabnronennn 34
ITpu OZIHOBPEMEHHOM 57
NPOCIYIIMBaHUH ¥ HAOMIOACHUH

Odopmienue u
pacronoxeHue
UHPOPMAITMOHHBIX OJIOKOB
Ha clianae

e Ecim y Bac Mano HaBBIKOB CO37[aHUsI COOCTBEHHOTO (pOHA —KETATEITBHO
UCIOJBb30BaTh BCTPOCHHBIC INAONOHBI. llpuW WCmonb30BaHUM CTaHAAPTHOTO
mrabIoHa JTydliie U3MEHSITh TOJIBLKO PEKOMEH TyeMble I[BeTa MpU(TOB, OCTABIsSA
¢doH 63 U3MECHEHHI.

e PexkoMeHmyeTcs WHCIONB30BaTh B NPE3CHTAIIUM CIEIYIOIINE THUIIBI
CIAUJI0B:

«TuTyNnbHBIN Cal» 1711 Ha4aJbHbIX U KOHEYHBIX CJIAMJIOB;
«3aroJyIOBOK M TEKCT)» - JUIS TUTAHOB H OCHOBHOTO TEKCTA;
«3aronoBoOK, TEKCT, 00BEKT» - IS CIAWIOB C pUCYHKAMH.

e Tun cnaiiga BeIOMpaeTCs MPU €r0 CO3JAHWW WM BBI3OBE OIIHH
«Pa3meTka cnaiiia» B KOHTEKCTHOM MEHIO.

o Kaxpaplii crnaiii MOMKEH WMETh 3aroJIOBOK, KOTOPBIA HEOOXOAMMO
0oopMIISTE B CTAHAAPTHOU pamke, He npuberas k o0beMHoMy TekcTy (WOordArt).

e PexomeHnayeTcs yka3bpIBaTh ATy TOJNBKO HA TUTYJIBHOM cliaiiie, a He Ha
BCEX TOAPSI.

e Tema pacrnonaraercst o IEHTPY TUTYJILHOTO ciaiiia.

e B HmkHEeM mpaBoM yriy HEOOXOMUMO OOO3HAYHUTH KTO BBITIOIHUAT
Mpe3eHTauio: cryeHT(ka), Ne kypca, mudp 1 HaMMEHOBAaHUE CIICIIUAIBHOCTH,
cBoro DaMUIHIO0 U UHUIIHAEI.

e  Bamy, 1o meHTpy MpOMUCHIBAETCS TOPO M TO/, B KOTOPOM BBHIIIOJIHEHA
Mpe3eHTalusI.

e Ha cnaiifax HEOOXOJMMO PACTIONIOKUTH TE3UCHl — OHU COIPOBOXKIAIOT
MoJIpoOHOE M3JIOKEHHUE MBICIIEH JOKIAAInKa, HO He Ha000poT;

e Heo0x0auMo y4uTHIBATH KOHTPACT IBeTa (POHA U IPUPTA.

e Touka B KOHI[E 3arojioBKa HE CTaBHTCA. MeXIy NpeIOKEHUIMA
CTaBUTHCA TOYKA C 3aIsTOH.

e He pexomeHmyercs mucaTh MJIWHHBIE MHOTOCTPOYHBIE 3ar0JIOBKH
(mpenenpHas JUIMHA 3arojoBKa — 9 CIIOB).

e (Crnaiimpl HE MOTYT UMETh OIMHAKOBBIC 3arojOBKH. Ecin HeoOXxommMo
Ha3BaTh HECKOJIBKO CIIai/IOB OJMHAKOBO, TO PEKOMEHAyeTcs nucath B KoHie (1),
(2), (3) wm nponomxkenue: [Ipomomxenne 1, [Iponomkenue 2.

e UMubopManmoHHBIX 0JOKOB Ha ClIaiifie HE JOIHKHO OBITH CITUIIIKOM MHOTO
(3-6, He Goee).

e PexoMeHayeMblil pazMep OAHOTO WH(POPMAIIMOHHOTO OJIoKa — He Oolee
50% cnaiina.

e KenarenbHO TPHCYTCTBHE Ha CTpaHHlE OJOKOB C Pa3HOTHITHOM
uHpopMmarer  (TeKCT, TpapuKd, AUarpaMMBL,  TaONUIBI, PHCYHKH),
JOTIONHSIOLIEN APYT Apyra.

e  KimtoueBsie ciioBa B HHMOPMAIIOHHOM OJI0KE HEOOXOAMMO BEIICIIHTS.

e UudopmanmmoHHBIE ONOKM JydYile pacrojaraTh TOPHU30HTAIBHO,
CBSI3aHHBIE 10 CMBICITY OJIOKH — CJIeBa HAIMpaBo.

e Hawmbonee BaxxHyr0 HH(pOPMALINIO CIIEYET TOMECTUTH B IIEHTP Claiaa.

e Jloruka mnpenbsBicHUS WHPOPMAIMM HA Claliiax U B MPE3CHTAIUU
JIOJDKHA COOTBETCTBOBATH JIOTHKE €€ M3TIOMKCHUSL.

e [lpome cuuThiBaTh MHPOPMALUIO PACIIOIOKEHHYIO TOPH30HTAIBHO, a




HE BEPTHUKAIIBHO.

e Haubomee BaxHas uHpOpPMAIMs IOJDKHA pacIiojiaraTbCsi B LEHTpPE
JKpaHa.

e @opmaTHpOBaTh TEKCT JKEJATENbHO IO INUPUHE (UCKIIOYCHUE —
3arOJIOBKH M HEKOTOPBIE YACTH CXEM, JIUATPaMM).

e He gonyckaTh «pBaHbIX» KpaéB TEKCTA.

e  VpoBeHb 3alOMHHAHKS WHPOPMALMH 3aBUCHT OT €€ PacrojOKeHUs Ha
’KpaHe (B JIEBOM BEpPXHEM YINIy Cclala pacrojaraercs camas BaKHas
uHpopmanus):

33% 28%

16% 23%

OdopmiteHre TEKCTOBOI
uHpopmaun

e JI1s OCHOBHOTO TEKCTa HE PEKOMEHIYETCS HCIOJIb30BaTh MPOIHUCHBIC
OYKBBL

e [IpudToBOIt KOHTPACT MOXKHO CO3/1aTh IOCPEICTBOM: pa3Mepa mpuQTa,
TOJILIMHBI IIPU(Ta, HAYSPTAHHS, POPMBI, HATTPABJICHHS U [[BETA.

e  Pasmep mpudta: 28-36 (3aronoBok), 20-26 (0CHOBHOI TEKCT).

e IIBer mpudra u GoHa TOHKHBI KOHTPACTHPOBATH (TEKCT JOJDKEH XOPOIIIO
YUTATHCS ), HO HE «pe3aThy Iia3a.

e Jlngd OCHOBHOrO TEKCTa JIydlleé BCErO MHCIIOJIB30BaTh CIEAYIOLIHNE
mpudTer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a mus
3aroJIOBKa - JEKOPATUBHBIN IIPUQT, €CITU OH XOPOLIO YUTACM.

e Kypcus, mnomyépkuBaHue, SKUPHBIA MPHDT, MPONUCHBIE OYKBBI
PEKOMEH/TyeTCsl HCIIOJIb30BaTh TOJIBKO JUISl CMBICIIOBOTO BBIJETICHUS ()parMeHTa
TEKCTA.

e PexoMeHnmyercsl BBIBEpATh BCE ClAiIbl HA HaJIMYME BO3MOMHBIX
rpaMMaTHYECKHUX, MYHKTYalHOHHBIX U CHHTaKCHYECKUX OIMINOOK.

e HexenaTenbHO  HCNOJB30BaTh  MPO(ECCHOHANBHBIN  JKaproH |

ab0peBuaTyphl 6€3 COOTBETCTBYIOMICH paCIIU(PPOBKH.
e  CIHCKH UCIIOJIB30BATh TOJIBKO TaM, II€ OHU HY>KHBI.
e  Crucku u3 OOJIBIIOTO YUCIIA YHKTOB HE IIPUBETCTBYIOTCS.

e  bBonplne CIUCKH U TaOIUITHI pa30MBaTh Ha 2 claiiia.

OdopmiteHrEe THITEPCCHUTOK

e  TekcToBbIE THIEPCCHUIKH AOJDKHBI XOPOIIO BBIACTATHCS Ha (OHE
OCTaJIbHOIO TEKCTA.

e  (OOpaThTe BHUMaHHE Ha [IBET TUIIEPCCHUIOK IO M MIOCJIE UCIIOIb30BaHUSL.

e  HaBeJeHME MBIIIKH HA CCBUIKY JTOJDKHO BBI3BATH 3(D(EKT MOJCBETKH.

e TekcT ccbUIKM AOIKEH OBITh, MO BO3MOXHOCTH, KOPOTKHUM, HO
JOCTaTOYHBIM, YTOOBI YETKO OMHCATh CeayIoUIee:

a. Kyna Bel monaznére;
b. 4TO YBHJIHTE,
C. YTO MPOU3ONAET.

° FI/IHepCCLIHKI/I Ha pa3IMYHbIC JOKYMCHTBI JOJIXKHBI 9ETKO pas3in4aTbCs.
e  [UmepcchUIKM, BBI3BIBAIONIME HEOXKWAAHHBIC JUIA  TOJI30BATEIs
JIEHCTBYSI, TOJDKHBI 00 3TOM IIPEIyNpekaaTh, HAIPUMED:
a. CCBHUTKH Ha (haiier;
b. CCBIIKH, OTKPBIBAIOIIHIE WK 3aKPBIBAIOIINE OKHA.

OntuMusanys u
pacIoioKeHHe
rpaduieckoi mHPOpMaIun

e B npeseHTanuK KenatenbHO pa3Meniath TOJNBKO ONTHUMH3UPOBAHHBIC
(oOpaboTaHHBIC 1 YMEHBIIICHHEIE TIO pa3Mepy, HO HEe Ka4eCTBY) H300pakeHMUSI.

° MaTepI/IaJ'H:I pacnojiaratrorcsa Ha cnafmax Tak, YTOOBI CJICBa, CIIpaBa,




CBEpXY, CHH3Y OT Kpas ClIaiifla OCTaBaJIlCh CBOOOIHBIE TIOJI.

e [IBer rpaduuecknx n300pakeHU HE JODKEH PE3KO KOHTPACTUPOBATH C
00IIKM CTHIICBBIM O0(hOpMIICHHUEM ClIaia.

e llmmocTpauu  PEeKOMEHAYETCS  CONMPOBOXKAATH  MOSCHUTEIBHBIM
TEKCTOM.

e FEcau rpaduueckoe m300pakeHHE HCIOJIB3YETCS B KadecTBe (OHA, TO
TEKCT Ha 3TOM (OHE JIOJKEH OBITH XOPOILIO YUTAEM.

e NmocTpanuy Ha OJHOM craifie TOJKHBI OBITh BBIIEPKAHBI B OJHOM
CTHIIE, OJJHOTO pa3mepa u opmara.

e He crmemyer pactsruBaTh HeOonblmue Tpadudeckue Qainpl, aenmas Ux
pPasMBITBIMM MM WCKaXKas TMPOMOPIHHU, JIy4dIIe MOUCKATh JTOT PUCYHOK
MOJXOAIIEr0 pa3Mepa v B XOPOILeM KadecTBe.

e HexenatensHo wucnonb3oBath (oTorpadmu M MECTphIE PUCYHKH B
kadectBe (poHa crnaiina.

e Pucynkwu, ¢otorpadun, auarpaMMbl TPHU3BAHBI TOTIOTHATH TEKCTOBYIO
MH(OPMAIIIO WK TIepeaTh e€ B 0oJiee HarJIITHOM BUIIC;

e JKemarenpHo wm30erath B TPE3CHTAIMHM PHCYHKOB, HE HECYIIHX
CMBICJIOBOH HArpy3KH, €CIIH OHH HE SIBIISIFOTCS YaCThIO CTHIICBOTO O(OPMIICHHS.

Odopmienne Tadbu

° V kaxmoil TaOaunbl TOHKHO OBITH Ha3BaHHE, WIM TAaKUM Ha3BaHHE
MOJKET CITY)KUTh 3aTr0JIOBOK Cliaiijia.

e  DJeMeHTH TaOJMIBI W CaM TEKCT JOJDKHBI OBITh XOPOIIO YUTACMBI
H3IaIeKa.

e PekomeHayercs HCIONIB30BaTh KOHTPACT B O(OPMIICHHM IIANKH U
OCHOBHBbBIX TaHHBIX T36J'II/IIII)I.

Odopmitenne quarpamMm

e VYV nuarpaMMbl JOJDKHO OBITh Ha3BaHHWE WM TaKUM Ha3BaHHUEM MOXKET
CIYXKUTh 3ar0JIOBOK CIIai[a.

e Jlmarpamma foimKHa 3aHUMaTh puMepHO 50-75% Bcero cnaiina.

e  JluHWMM ¥ NOANKCH JOJKHBI OBITH XOPOILIO BUIHBI.

e IIBera ceKTOPOB IMArpaMMBbI JOJKHBI OBITH KOHTPACTHBIX IIBETOB.

3ByKoBas HH(pOpMALHS

®  3BYKOBOE COIPOBOXKJECHHE JOJDKHO OTPaXkaTh CYTh WIIM MOAYEPKHBATH
0CcOOEHHOCTh TeMBI cialiia, TPe3eHTAIUH.

e HeobOxomuMo BHIOpaTh ONTUMAIBHYIO TPOMKOCTB, YTOOBI 3BYK OBLI
CJIBILLICH BCEM CITyIIATEIsIM, HO HE OTJIyIIall.

e @oHOBas My3blKa HE JIOJDKHA OTBIEKaTh BHHMaHWE CIyImIaTeNedl u
3arIymaTh CJIOBa TOKJIaT9MKa.

e  He pexoMeHmyeTCs UCITONB30BaTh CTaHAApTHEIE it Power Point 3Bykn
(0co0eHHO 3BYK TMEYATHOW MAIIMHKUA — CHUJIBHO OTBJICKAET M Yepe3 HEKOTOPOe
BpeMsI POCTYIIMBAHMS Ja)Ke BBI3BIBAECT HETATUBHYIO PEAKIIHIO).

CoxpaHeHHE TIPE3CHTAITHI

e CoxpaHsTh mpe3eHTaluo Jiyunie kak «Jlemoncrpamus PowerPointy. C
paciupeHueM .Pps (B TAKOM CiIydae B OJTHOM (aiiiie OKaKyTCS BCE MPUIOKESHUS,
HaIpuUMep: My3bIKa, CCBUTKH, TEKCTOBBIE JOKYMEHTHI H.T.1.).

e B cmyuae coxpaHeHus B popmare .pptx, o0s3aTenpHO qenaiTe ayOauKaT
B (hopMmate .ppt. JlanHas oneparus nocTpaxoBeiBaeT Bac B ciryuae
HECOOTBETCTBHS Balllell BepCcuU oduca U TOH, 4To OyJeT Ha BHICTYIUICHHH.

Pexomenmanmu 1mo
0 OPMIIEHUIO CITUCKA
JIMTEpaTyphl

e CoOmopaiite aBropckue mpaBa. OOs3arensHO — pasMeniaite B
MIPE3EHTALMU CCHUIKM HA NICTOYHUKH UCIOIb30BAHHBIX MaTEPHAJIOB.

e Bo03MOXHBI cienyromye BapuaHThl PacMoOKEHHs CIIUCKA JINTEPATyphl
B CIIMCKE:

a. andaBUTHOe — O3HAYaeT, YTO BBIACP)KUBACTCS CTPOTMH ayiaBUTHBINA
MOPSIIOK 3ar0JIOBKOB OHONMMorpaduieckoro onucaHus (aBTOPOB M 3ariaBUi).
OTOT c11oco0 PaCHONIOKEHUS 3aIUCEH aHAIOTMYEH PACHOJIOKEHUIO KapTOYeK B
andaBUTHOM Kartaiore 6nbmmrorek. OTHENbHO BBICTpAauBaeTCs al(haBUTHBIA P
Ha KUpWUIUIE (PYCCKMH S3BIK, OONrapcKMii M T. M.) M PAO Ha S3BIKax C




JATUHCKAM HaITMCaHUuEeM OVKB (aHTTTUHCKHN, PpaHITy3CKUi, HEMEIKHU U T. 11.);

b. mo THmam [0OKyMEHTOB — MaTepual B CIHCKE JIUTEPATYypPhI
pacrioyaraeTcsi CHadaia [0 THIaM H3JaHMN: KHUTH, CTaThd, O(UIMAIbHbBIC
JOKYMEHTBI, CTAaHAAPTHI U T. A., @ BHYTPH paszeina - no aindaButy (aBTOp HIH
3aryiaBue);

C. cHCTeMaTH4YeCcKOoe — O3HauaeT JIeJeHHWe CIHCKa Ha pasfensl B
COOTBETCTBHH C CHCTEMOI HayKH WM OTpaciu. B 3ToM ciydae 3a OCHOBY MOKHO
OpaTh U3BECTHBIC CHCTEMBI KiIacCU(UKAIIHM, HapuMep, OnoimmoTednsie. B aTom
cllydae CITMCOK HallOMHUHAET Pa3Jielibl CHCTEMAaTHIECKOTO KaTanora OHOIMOTEeKH;

d. mo mepe wucmoab3oBaHusA (IO TJIaBaM M pa3geinaMm) - NPOCTas
CTPYKTypa TaKoro CIIMCKa HeyJoOHa B CBS3M C T€M, YTO B HEM TPYAHO
OpUEHTHPOBAThCA W HMCKaTh HYKHBIM HMCTOYHHK. Takoil crmoco0 darie Bcero
NPUMEHSIOT B HEOONBLIMX CTaThiX (HOKIajax), T CIHHCOK HMCIOJIb30BaHHBIX
WCTOYHUKOB HeOonbiol. Takol crmoco®d HpuUMeHseTcss B KPYNHBIX HAyYHBIX
u3ganusx — MoHorpadusax. [Ipm 3ToM ecTh ompeneneHHOE HEYHTOOCTBO,
3aKjIro4daruieecs B TOM, 4YTO OAMH M TOT XK€ HCTOYHUK, I/ICHOJ’II)?;YCMI)IfI B
HECKOJIBKHX pa3zenax, OyAeT BKIIOYEH B CIIMCOK HECKOJIBKO pa3;

€. XPOHOJIOTMYecKOe - HCHOJb3yeTcsd dame Bcero B paborax
MCTOPUYECKOTO XapaKTepa, I/Ie BaXKHO MMOKa3aTh MEPUOLI M 00paTUTh BHIMAaHHE
Ha TO, B KAKO€ BPECM 61)1.]1 OHyGHHKOBaH TOT WX UHOM MCTOYHHK.

e bubéanorpaduyeckoe ommcanme Ha KHUTY WM J1000H Jpyroi
JOKYMEHT COCTaBJSIETCSl 10 ONpeAeieHHbIM mnpaBuiaaM. OHO COAEPKHUT
OoubnuorpaduuecKkue CBEACHUS O JTOKYMEHTE, NPHUBEICHHBIC B ONPEACICHHOM
MOPSAJIKE, TO3BOJISIONIME HMICHTHU(QUIIMPOBATh JOKYMEHT W JaTh €ro OOIIYIO
XapaKTEepPHUCTUKY. B 3aBHCUMOCTH OT CTPYKTYpBI OITUCAHUS Pa3INYaloT:

O  OAHOYpPOBHeBOe OHOIHOrpaduYecKoe ONMCaHMe - ONMCAHNE OJHOTO
OTJIENBHO B3ATOTO (OTHOYACTHOTO) TOKyMeHTa (MOHOTpaduu, yaeOHHKa,
CIIpaBOYHHKA, COOPHUKA CTaTel, apXUBHOTO JOKYMEHTA U T.1I.);

O  MHOroypoBHeBOe OuGanorpaduyeckoe onucaHue - OMUCaHNE
MHOTOYaCTHOTO JIOKYMEHTa (MHOTOTOMHOE M3JJaHHE);

O aHaJMTH4YecKoe Oubauorpadguyeckoe ONMMCaHHUe - ONMMCAHUE YaCTH
JIOKyMeHTa (CTaThsl U3 MEPUOANYECKOTO U3/IaHUS WU COOPHUKA).

e  Pexomennyemas CTPYKTYpa u cocTaB OJIHOYPOBHEBOTO
oubnmorpaduyeckoro onucanus: ABTOp. 3ariiaBue . CBEIEHUS, OTHOCSIIUECS K
3armaBui0 (cM. Ha THTyae) / CBemeHHMs 00 OTBETCTBEHHOCTH (aBTODHI) |
MOCIEAYIOIINE CBEIECHUS 00 OTBETCTBEHHOCTH (PEIaKTOPhI, IMEPEBOIUUKH,
KOJUICKTUBBI). - CBeleHUs 00 m3naHuu (MHGoOpMAIys O Mepeu3aaHuu, HOMEp
u3ganus). - Mecro uznanus - UzaarensctBo, ['on uznanus. - Oowem. - (Cepusi).

e Pexomennmyemas CTPYKTypa u coCTaB MHOTOYPOBHEBOTO
ombmmorpaduueckoro omnwcaHws: ABTOp. 3aryiaBue W3MAHWS: CBEACHWS,
OTHOCsIUECs K 3ariaBuio (cM. Ha tutyne) / CBereHus 00 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEAYIOIIUE CBEACHUS 00 OTBETCTBEHHOCTH (PEIAKTOPBI,
MePEBONYNKH, KOJUIEKTHUBHI). - ['opom m3manms: M3garemsctBo, ['om Haudama
u3zaHus — roJi okoHyanus u3nanus. - (Cepus). O003HaUeHHE W HOMEDP TOMA :
3arnaBue TOMa : CBEACHUS, OTHOCSINUECS K 3arjaBuio. - [0 n3maHus ToMma. -
O6nem. O003HAUCHHUE 1 HOMEDP TOMA: 3arjiaBie TOMa : CBEICHHUS, OTHOCSIITHECS
K 3arnaBuio. - ['ox m3ganus Toma. - O0beM. U T.1I.

e Bo3MOXEH Jpyrod BapHUaHT OIMCAaHUA CTPYKTYpbl U COCTaBa
MHOTOYPOBHEBOTO OHOIHOTPaUIESCKOTO ONMKMCaHUs: ABTOp. 3ariaBue U3IaHUS:
CBEJICHHS, OTHOCSIIUECs K 3ariaBuio (cM. Ha Tutyne) / CeemeHuss 00
OTBETCTBEHHOCTH (aBTOPHI); TOCJIEAYIOIINE CBEACHUS 00 OTBETCTBEHHOCTH
(pemakTopsl, IepeBOTUNKH, KOJIEKTHUBHI ). - ['opon m3ganus: M3mgarensctBo, ['on
Havaja W3/IaHus - TOJ] OKOHYaHus u3fanus. - Kon-Bo Tomos. - (Cepusi).

e  Pexomennmyemas CTPYKTYpa u cocTaB AHATUTUIECKOTO
oubnrorpaduueckoro onucanus: CBeICHHS O COCTABHOW 4YacTH JoKymeHta //




Caenenus 00  HACHTHQHUIUPYIOIIEM JIOKYMEHTE, - Csenenus
MECTOMNOJIOKEHUH COCTAaBHOM YacTU B JOKYMEHTE, - [IpuMeuanusi.

OcHoBHbIe OINOKH B 0)OPMJICHUH NPE3EHTALMI:

OTCYTCTBHUE THUTYJIHHOTO JIUCTA;

OTCYTCTBHE COJICPKAHUS;

B 3aroJIOBKaX CJIaHI0B MPUCYTCTBYET TOYKA (TOYKA HE JOJDKHA CTABUTHCS);

OTCYTCTBHE HHTYUTHUBHO IMOHSATHOW HABUTAIINY TIO ClIaiiiam;

CJIMIIKOM TECTphIe (POHBI, HA KOTOPHIX HE BUJCH TEKCT;

HaJm4re OOJBIIOTO KOJIMYECTBO TEKCTA HA OJJHOM cliaiizie, B 0COOCHHOCTH MEJKOT0;
MPUCYTCTBHE MHOKECTBA HEOMIPABAAHHBIX PA3IMUHBIX TEXHUIECKUX dP(PEKTOB (aHUMAITUH ),
KOTOpBIEC OTBIIEKAIOT BHUMAHHE OT COACPKATEIHLHOU YacTH

HEOIPaBAAHHOE UCIIOJIb30BAHHUE CIIHCKOB;

Oonbiioe koauuecTBO 00bekToB WOrdArt ¢ BosHOW U TeHAMHU (HE PEKOMEHIYETCS 4acTo
UCTIONTB30BaTh, TAK KaK OHH 3aTPYIHSIIOT YTCHHE TEKCTA);

noT4EpKUBAHKE, TIOXOXKEE Ha CCBHUIKM (HE PEKOMEHAYETCS MPUMEHITh BO H30EKaHUE
OmuooK);

UCIIOJIb30BaHUE KYPCHBa ISl OOJIBIIOTO OJI0Ka TEKCTa (3aTPyIHACT U 3aMEIJISIET CKOPOCTh
YTEHUS U BOCTIPUSTHS TEKCTA);

UCIIOJIb30BaHUE 3arJIaBHBIX OYKB IS OOJIBIIOrO OJI0Ka TEKCTa.

Kputepun npaBuibHOCTH 0(pOpMIIeHHS 00Pa30BaTEJIbHBIX NPE3CHTALMI:

MOJTHOTA PACKPBITHSI TEMBI;
CTPYKTypHU3anus HHPOPMAIINH;

HaJIMYUe U YA00CTBO HABUTAITUH,

OTCYTCTBHE I'PaMMaTHYECKUX, OporpaduuecKux U peYeBbIX OIMMUOOK;

OTCYTCTBHE (haKTUUECKUX OMIMOOK, TOCTOBEPHOCTH MPEACTABICHHON HHOpMAIINK;

HAIMYUE W TPaMOTHOE OQOpPMIICHHE OO0S3aTeIbHBIX CIAMIOB (TUTYJIBHBIA, O TPOCKTE,
CIIUCOK MCTOYHHUKOB, COJICPKAHUE);

00OCHOBAaHHOCTh W  PAllMOHAIBHOCTh  WCIOJB30BAHUS  CPEACTB  MYJbTUMEIUA U
AQHUMAIMOHHBIX 2P PEKTOB;

MPUMEHUMOCTb MTPE3CHTAIMH JJIs1 BBIOPAaHHOU IIeJIEBOH ayIUTOPHH;

TPaMOTHOCTH MCIIOJIb30BAHUS IBETOBOTO OPOPMIICHHUS;

HCTIOTh30BaHNE aBTOPCKUX WILTIOCTpaIuii, PoHoB, (hoTorpaduii, BUICOMATEPHATIOB;
Hanuyue, 000CHOBAHHOCTh U TPAMOTHOCTH UCIIOJIb30BaHUS (D)OHOBOTO 3BYKa;

JIOTUYHOE pa3MeIICHUE U KOMIUIEKTOBAaHUE OOBEKTOB;

€IMHBIN CTHJIb CIIANI0B.

KpnTepnn OLlCHUBAaHUSA NPE3CHTAllUN

«OTINYHO»

[IpencraBienue uHGpopmManuu




1. Conepxanue. ConepkaHue pabOThl MOJTHOCTBIO COOTBETCTBYET 3a/laHHOM TEME U M3J1araercs
MOCTIeI0BATENbHO. JJOCTUTHYTO CTHJIEBOE €IUHCTBO M BBIPA3UTEIBHOCTH TeKCTa. DaKTUYECKHe
olMOKK OTCYTCTBYIOT. JlomyckaeTcs 1- 2 peueBbIX HeJjo4eTa.

2. Pacnonoxenue nHpopmanuu Ha crpanuie. Hanbonee BaxkHas nHpOpmanus pacroyaraercs B
LEHTpE IKpaHa

3. Mcrionb30BaHbl WPHQTHI OHOTO THIIA.

4. Jlnst BeIACTICHHST MH(OPMAIIMHU UCTIOIB30BAHBI PAMKH, TPAHUIIBI.

5. O6vem nHpopManuu Ha chaiax — He 6ojee Tpex (aKToB.

Odopmienue cnaiiion

1. CobmnroneH equHbIN CTUIH O(OPMIICHUSI.

2. Hcnonb30BaHO He 6oJjiee Tpex I[BETOB Ha Claiije.

«Xopowo»

[IpencraBnenue unpopmanun

1. Conepxxanue. Coneprkanue pabOThl COOTBETCTBYET TeMme. JIOCTUTHYTO CTUIIEBOE €IMHCTBO U
BBIPA3UTEIBLHOCTH TeKCTa. B pabote nomymeHa gakruueckas omuoka Jlomyckaercs 3 -4 peueBbIx
HEZ0YeTa.

2. Haubonee BaxxHast nHQOpMAIHs pacrojaraercsi B IEHTPE dKpaHa.

3. Mcnionb30BaHbl IPUQTHI pa3HbIX THIIOB.

4. Jlns BIAETIeHUS MH(OPMALIUHU NCTIOIB30BAHBI PAMKH, TPAHUIIBL.

5. JlonmyckaeTcs He3HAYUTEIbHAS IIeperpy3ka ciiaiiia uHhopMaIien.

Odopmiienne cnaiioB

1. CobnroneH equHbIN CTUIIB 0(OPMIICHUS.

2. Ucnionp30BaHo OoJiee TpeX IBETOB HA CITAlIE.

«Y10BJ1€TBOPHUTEIbHO)

[IpencraBnenue uHpopmanuu

1. Copepxanue. B pabGoTe momymieHbl CYIIECTBEHHbIE OTKJIOHEHHMsS OT TeMbl. KMerorcs
OTHeNbHblEe ()AaKTUYECKHE HETOYHOCTHU. JlomymieHbl HapylleHuss B IOCJIEJOBATEIbHOCTU
nznoxenus. CTHIb pabOTHl HE OTINYACTCS €MHCTBOM, PeYb HEOCTATOUHO BhIPA3UTEIIbHA.

2. JlomylieHbl HapylIeHHWsl B pACHONOKEHWU HHPOpMAIUU, B TMEperpy3ke CciainoB
nH(DOpMaITHEH.

OdopmiieHne caaios.

1. Equnsiii ctuinbs oopMIIEHHS HapyIIeH.

2. Hcnionb30BaHo 6oiee Tpex IBETOB Ha claiise.

«HeynoByeTBOpuTEILHO»
1. Ilpe3enTanus He BBHIIOIHEHA.

2.4. BblloJIHeHHE KYPCOBBIX NPOEKTOB (pador):
Tematnka  KypcoBOil ~ pabOTBI ~ JOIDKHA  COOTBETCTBOBATh  COZIEPKAHHIO
po¢heCCUOHATILHOTO MOTYJISL.

2.4.1. TpeGoBaHus K CTPYKTYpe U 0(hopMIeHUI0 PadOThI
KypcoBbie pabOThl UMEIOT CIIEAYIOUIYIO CTPYKTYPY:

. TUTYJIbHBIH JIUCT;

. YHUCTBIN JINCT IJI OT3bIBA MPCTIOAAaBaTCIIA;



. 3aJJaHHE Ha KypCOBYIO paborTy;

. coJiepaHue paboThI;

. BBEJICHHE B paboTy;

. OCHOBHasl 4aCTh PabOTHI;
. 3aKJIIOUCHHUE;

. CIIHCOK JIUTEPATYPHI;

. TIPUJIOKEHHS.

Bo 6sedenuu 6 pabomy packpbIiBalOTCS aKTyaTbHOCTb M MTPAKTHYECKAs 3HAYMMOCTh TEMBbI
C HAYYHOM TOUKM 3pEHHs, ONpeAesseTcs MpodiieMa HCCieNoBaHus, GOPMYIHPYIOTCS LENU U
3a/1a4u paboThl, yKa3bIBaeTCs MPEAMET U OOBEKT pabOTHI.

OcHogHas yacms OOBIYHO COCTOUT U3 TPEX Pa3/IeiIoB:

- TEOPETHUYECKUE ACIIEKThI TEMBI,

- TpaKTUYeCcKas 4acTh, KOTOpas Mpe/CTaBIeHa pacueTaMu, TpaduKkaMu, TaOIUIIaMU,
CXEMaMH U T.IL.;

- aHAJIUTHYECKAs YacTh KypcoBOil paboThI (0TpaXKeHHE OCHOBHBIX MPOOJIEeM, IEPCIIEKTUB, U
MIPEUIOKEHUH 110 COBEPIICHCTBOBAHHUIO)

3axniouenue COAEPKUT BBIBOJBI M PEKOMEHJAIMM OTHOCHUTEIBHBIX BO3MOXKHOCTEH
MPAKTUYECKOr0 MPUMEHEHHUSI MAaTEPUAIOB PAOOTHI.

Cnucox numepamypsl TPEACTaBIAET cOO0N NMepeyeHb UCIIOIb30BaHHBIX KHUT U CTaTel,
(dhaMuIrKu aBTOpPOB MPUBOIATCS B aj(aBUTHOM IMOPSJIKE, IPU ITOM BCE UCTOYHHMKH JAIOTCS MOJ
oOmieil Hymepanueil aurepaTypbl. B HCXOQHBIX NaHHBIX MCTOYHUKA YKa3bIBAIOTCS (haMUIUU U
WHUIUAIIBI aBTOpA, Ha3BaHKE paboThl, MECTO U roj1 31anus. Vcnonb3yeMas TuTepaTypa He JOHKHA
OBITh CTapIIe 5 JeT;

Ipunosicenuss ¥ KypcoBoi pabore O(GOPMISIOTCS Ha OTHENbHBIX JHCTaX, Kaxaoe
MPWIOKEHNE JIOJDKHO UMETh CBOM TEMaTHYECKHH 3arojOBOK M HOMEp, KOTOPHIM IMUIIETCS B
MpaBOM BepxXHEM yriy. Hymepainus mpunoxeHuil CKBO3Hast, HO B 001uii 00beM paboThl OHU HE
BXOJIAT.

O06BeM KypcoBol paboThI JOJKEH ObITh HEe MeHee 30 cTpaHUIl IEYaTHOTO TEKCTa, B
YaCTHOCTH:
o Bgsenenue B paboty — 2-3 cTpaHUIIBL.
e OcHoBHas yacTh: IepBbId pasaeln, He menee 10—15 crpanut, BTopoi
pasnen 20-25 cTpanwuil.
e 3akiouyeHue — 2—3 CTPaHHIIBL.

CrpaHullbl KypcOBOil paboThl HyMepyrTcs apaOCKkuMu nudpamMud cO CKBO3HOM
HyMepaliei mo Bcemy Tekcty. Homepa ctpanuil B KypcoBoil paboTe pa3MenialoT BBEpXy KaKI0i
CTpaHUIBI 110 HEHTPY 0€3 TOUKHU B KOHIE. TUTYJIBHBIN JIUCT U COIEpPKaHNE, BKIIIOYAIOT B OOIIYIO
HyMepaluio JokymeHta. Homep crpaHuilbl Ha TUTYJIBHOM JIUCTE U B COZEpXKaHHE KypCOBOM
paboTel He npocTaBisoT. Hymeparus npocraBisercs: ¢ BBEJCHHUS.

2.4.2. TpeOoBaHus K 3aiuTe padoThI:
e (Coo0TBETCTBUE CTPYKTYPHI KYpCOBOI pabOTHI TpEOOBAHUSIM;
e CootBercTBUE 0QOPMIIEHHS KYpCOBOI pabOThl TPEOOBAHUSAM;
e CootBercTBHE 00BbEMA KYpCOBOI padOThI TPEOOBAHUSM;
e CooTBeTCTBHE CPOKA CIa4ul KypCOBOM pabOThI YCTAHOBJIEHHBIM CPOKaM;
¢ CoOOTBETCTBHE 3aLIUTHI KYPCOBOW paOOTHI YCTAHOBICHHBIM KPUTEPHSIM.



2.4.3. Tloka3aTeJiM OLEHKHU 3aI[UTHI pA0OThI:

CrpykTypa KypcoBoii padoThbI:

- CtpyKTypa KypcoBoil paboThl COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUAM — 5

COTIIUIHOY.

— CrpyKkTypa KypcoBoil paboThl HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBaHUAM (32
OTCYTCTBHE pazjiena cHumaeTcs 1 6amn).

OdopmiieHue KypcoBoii padoThbI:

—  Odopmaenue kypcoBoit padboTel cooTBeTcTBYET [ OCTy - 5 «OTHHIHOY.

— Odopmaenue kypcoBoit pabotsl umeeT Hapyiienus ['OCTa (menkoe Hapyiienue) — 4
«XOpPOIIOY;

— Odopmnenne  kypcoBoil  paGorel umeer rpyOsle  Hapymenus [OCT - 3
«YIIOBJICTBOPUTEIIHLHON.

—  Odopmienue kypcoBoit pabotel He cooTBeTCTBYeT [OCTy - 2 «HEYHOBICTBOPUTEIIEHOY.

Co0/101eHrEe METOAMKH pacyeTa KypcoBoii padoThbl M NPABUJIBLHOCTDH IIPOBEIeHHbIX

pac4eToB.

— TlomHOE M YeTKOe MPOBEICHHE PACYETOB B KYpCOBOM paboTe C MoydeHHEM PaBUIHHOTO
pe3yabTara - 5 «OTIIHIHOY,

— Bo3sBpart kypcoBoii paboThl Ha OpabOTKY — 4 «XOPOIIOoy;

— TloBTOpHEI1 BO3BpaT KypcoBOi padOTHl Ha JOPAOOTKY — 3 «yJOBJIETBOPHUTEIHLHOY,

— Tpu u Gonee Bo3BpaTa KypcoBoil pabOThI Ha JOPaOOTKY — 2 «HEYIOBIETBOPUTEIEHOY.

Cpok c1a4yu KypcoBoOi padoThbI:

— KypcoBas pabota ciaHa B yCTaHOBJICHHBIE CPOKH - O «OTIHYHOY.

— Kypconas pabota cnana panee yCTaHOBJICHHBIX CPOKOB — 1o0aBisieTcst 1 0as 3a eHs;

— KypcoBas pabota ciana ¢ HapylieHHEM YCTaHOBIEHHBIX CPOKOB - CHUMaeTcs 10a 3a
JICHB!

Kypcosasa paboma cuumaemca cOanHOIl moaAbKO 6 MoMm ciyuae, ecii OHA 0OnyuieHa K
3awume.
Kpurtepuu oneHku 3aiiuThl KYpcoBOii padoThl.

— TlonHbIe ¥ YeTKHE OTBETHI HA TIOCTABIICHHBIE BOITPOCH! €3 MOMOIIY MPENoIaBaTeIs 1Mo
TEOPETUYECKHM BONpPOCAM M YMEHHUSAM, MPEACTABICHHBIM B KypcoBoil padote - 5
COTIINIHOY.

— TlonHble U yeTKUE OTBETHI HA IOCTABIECHHBIE BOMPOCH! C TOMOIIBIO MPENOaBaTENsl IO
TEOPETUYECKHM BOIPOCAM U YMEHHUSM, MPEACTABICHHBIM B KypcoBoil paborte — 4
«XOpOLIO».

— He monHble W HEYETKHME OTBETHl HAa IOCTABIEHHBIE BOMPOCHI MO TEOPETUUYECKUM
BOMPOCAM U YMEHHSIM, MIPEICTABICHHBIM B KYpCOBOI paboTe —

— He monHBIE OTBETHI Ha IMOCTaBICHHBIE BOMPOCHI C TIOMOIIBIO TIPETIOAABATENS TI0
TEOPETUYECKUM BOIIPOCAM W YMEHHUSM, MNpPEICTAaBICHHBIM B KypcoBOW pabote — 3
«YIOBJIETBOPUTEIHLHO»

— OTcyTCTBUE MOJHBIX M YeTKUX OTBETOB HAa MOCTABIECHHBIE BOIIPOCHI, HECMOTPSI Ha TOMOIITH
MperoiaBaTelsi Mo TEOPETUYECKUM BOIPOCaM M YMEHUSIM, NPEJCTaBICHHBIM KypCOBOM
pabote — 2 «HEeyIOBIETBOPUTEIHHO.

— JlonmomHUTENBHBIE BOMIPOCHI 110 MaTepuaiam rnpodeccrnoHanbHoro Mmoayis: 1 sompoc — 1
Oam.



2.5. BbinoJiHeHHe HHIAHUBUAYAJIbHBIX MPOEKTOB:

[IpoekTHass AesATENbHOCTh O0YYArOMIMXCS SIBISETCS OAHUM M3 METOJOB Pa3BHUBAIOILETO
(IMYHOCTHO-OPUEHTUPOBAHHOTO) OOy4YeHUs, HAmpaBIeHHOr0O Ha (QOpMHUpPOBAHUE OOIIHMX
koMmrteTeHmi, npeaycMoTpeHHbIX @I'OC CIIC), KoTOpbIMU AOKEH 001a1aTh BBITYCKHUK:

- OCYIIECTBJIATHh MOUCK, aHATU3 U MHTEPIPETAINI0 HHPOPMAIUH, HEOOXOTUMOU IS
BBITIOJTHEHUS 33124 TPO(ECCUOHATILHON eI TeIbHOCTH;

BBIOMpATh  CIIOCOOBI  pelieHHs  3a1a4  MPO(PECCHOHANBHOW  NIEeSATENBHOCTH,
NPUMEHUTETHHO K PA3IMYHBIM KOHTEKCTAM;

_TUTaHUPOBATh M PEATM30BBIBATH COOCTBEHHOE MPOPECCHOHATHFHOE U INYHOCTHOE
pa3BUTHE.

2.5.1. TpeboBanus Kk 0()opMIEHHIO HHIUBHIYATHHOTO MPOEKTA

2.5.2. XapakTepuCcTHKA 3TANOB Peain3alliu NPOeKTa:
-BeigBIKEHUE HIEU TIPOEKTA.

- CocTaBieHre MMCbMEHHOT'O IJIaHa BBITOJIHEHHSI IPOEKTA.

- Beinonnenue npoekTa (CpokH).

-3aBepIleHne MPOEKTa CPOKH).

-ITonroToBka oTyera 1Mo MPOEKTY (CPOKH).

- [IpencraBnenue oTyeTa u €ro oleHKa

(cpokn).

2.5.3. TpeboBanus k opopMIeHHIO HHAUBHIYAJbHOI0 MPOEKTA
Y4eOHbIH NPOEKT A0JIZKeH COAePKATD:

1. [Tacnopt npoekra:

- Ha3BaHue npoekra.

- Onucanue npooaeMsl.

- AKTyaJIbHOCTh MPOEKTA.

- OCHOBHBIE XapaKTEPUCTUKU MPOCKTA.

- [lens mpoekra.

- 3a/1a4n POEKTAa.

- [Inanupyemble pe3ynbTaThl IPOEKTa.

- [IpenmnonaraeMblil IPOAYKT IPOEKTA.

-Heob6xoanmoe o6opynoBanue.

- CpoKu BBINOJIHEHUS [TPOEKTA.

2. IIpotyKT IPOEKTHOH NIETETLHOCTH, KOTOPHI MOKET OBITh ITPEJICTABIIEH B (hOpME:

- KOMIIBIOTEPHOH NPE3EHTALUH C OITMCAHUEM MTPOYKTA;

- CLIeHapus, CTEHIOBBIX OTYETOB, (hoTOATLOOMA, MOJIENIN, COOPHHUKA TBOPUECKUX padoT,
BUJICO(PHIIbMA, THTEPAKTUBHOM KapThl, IEJI0BOI UTPBHI.

-CXEMBbl, aIrOpUTMa, TaOJIUIBl, TOCOOUs (B TOM YMCJIE Ha AJIEKTPOHHOM HOCHUTEIE),
cOOpHUKa YIIPaXHEHUH, IPAKTUKYMa;

-pedepata, BKIIOYAIOLIETO Pe3yIbTaThl SKCIIEPUMEHTA, OMBITOB, PEIICHUH U T. 1.

3. TlosicHuTenbHYIO 3alUCKy K TNPOEKTHOM paboTe, KOTOpas HMMEET CIIEAYIOUIYIO
CTPYKTYpY:

-TUTYJbHBIA  JIUCT, OIJIaBJI€HWE, BBEJCHHWE, OCHOBHAs  4acTh, 3aK/IIOYEHUE,
Ooubnmorpaduyeckuii CHMCOK, MPUIIOKEHUS (B Cilydae HEOOXOJUMOCTH).

Ha TtutynpHOM nuCTE yKa3blBalOTCS: 00pa30BaTENbHOE YUpEeXkJACHHE, HOMUHAIUS, B
KOTOPOI y4yacTByeT MpeJCTaBlIeHHas KOHKypcHas paloTa (MccliefoBaTeNbCKUI, TBOPUYECKUH,



MPUKIAJAHON, MHPOPMALMOHHBIA MPOEKT), Ha3BaHHE KOHKYpcHOH pabotsl, ®.M.O. aBTOpa,
CHELUAIBHOCTb U Kypc 00yu€HHUsl, CBEICHUS O HAYYHOM PYKOBOJUTEIIE.

B ornaBnenun A0MKHBI OBITH OTpa)KE€Hbl HA3BAHUE TJIaB U IIYHKTOB pa0OThI C yKa3aHUEM
CTpaHMII.

Bo BBeaeHuu KpaTko OOOCHOBBIBAETCSI AaKTYaJbHOCTh BBIOPAHHOM TEMBbI, XapakTep
poOJIeMBl, LieNb, COAEpPKaHUE MOCTABICHHBIX 3a4a4, (POPMYyIUpPYETCs OOBEKT U YyKa3bIBaeTcs
METO/]I UCCIIEJIOBAHHUS.

OcHOBHas 4acTh JOJKHA COOTBETCTBOBATH HOMMHAIIMM, TEME PabOThl U IMOJHOCTBIO €
pacKpbIBaTh, a TAKXKe COJlEpKaTh B ceOe MOTyUEHHbIE PE3YIbTAThI.

B 3akiroueHun JOKHBI ObITh YKa3aHbl OCHOBHBIE BBIBOJIBI.

B koHIle pabOThI MPUBOAMTCS CIIMCOK HMCIIOJIb30BAaHHOM JIMTEPATyphl, 0(OPMIICHHBIN 110
CTaH/apTYy.

[Tpunoxxenus (rpaguku, CXeMbl, TAOIHIIBI U T.J.) BBIHOCSATCS B OTACIBHBINA OJIOK.

Kpatkwuit 0T36IB pyKOBOIUTEINS MPOEKTA (PEIICH3HUIO).

Bce crpanutipl yae6HOro nmpoekrta (KpoMe TUTYJIHHOTO JINCTA) HYMEPYIOTCS.

Kaxxapiii pa3aen HauMHAETCsl C HOBOM CTpaHUIIbI, 3ar0J0BOK pasjiesia pacrojaraercs 1o
LIEHTPY CTPAHUIIbl, TOUKA IIOCJIE 3ar0JI0BKA HE CTABUTCSI.

[TeuaTHwiii Matepuan ayonupyercss Ha gucke. OOmoka manku _QyTiaspa s AUcKa
MOJKET HUMETb DJEMEHThl KPacOYHOIO PpEKJIAMHOTO O(OPMIEHHS M COAEPXKATb KPATKYHO
AQHHOTALHIO.

Jiis ydactuss B KOHKypcax pas3iMyHOTO YPOBHS PYKOBOAMTENb PAa0OTHI OpPraHU3yeT
oopmMiieHre COOTBETCTBYIOIIEH JOKYMEHTALUH, IPEYCMOTPEHHOM (hopMaTOM KOHKYpCa.

O6bem paboTsl 0T 8 (i1 IpUKIaHBIX) 10 30 cTpaHuI (71 Kccle10BaTeIbCKIX ) opmara
A4.

TpeboBaHus K TEKCTY:

-IIporpamma Microsoft Word.

-ITonst: 2 cM ¢ s1eBo#t cTOpOHBI, 1 CM ¢ TIPaBO CTOPOHBI, CBEPXY U CHHU3Y.
-Ilpudt TimesNewRoman.

-Pasmep mpudra: 14.

-BripaBHHBaHUE 110 MIHPHHE.

-MeXXCTpOYHBIH HHTEPBAIT MOTyTOpHBIH (1,5).

-A63annbiit otctyn — 0,7; mepeHOCHl BKITIOUEHBI.

3. MeToanyecKue peKOMeHIALUH MO MOATOTOBKE K MPAKTHYECKHM (Ja00paToOpHBIM)
3aHATHAM 0 TeMaM JUCHHUILINH (MpogeccHoHAIbHBIX MOAYJIeH)

CucrtemaTnueckass ¥ TIOJIHOLIEHHAs] IMOJATOTOBKA K IpakTHUYECKoMY (JabopaTopHOMY)
3aHATHUIO SIBISIETCS OAHOM M3 opM camocToATenbHOM paboThl. [1oAroTOBKAa K MPAKTUYECKOMY
(;mabopaTopHOMY) 3aHATHIO HAYMHAETCS C O3HAKOMIICHHS C IUIAHOM IMPAKTHYECKOTO 3aHSTHS
(JtabopaTtopHOT0), BOIIPOCAMH, BEBIHECEHHBIMH Ha MPECTOSIIEE 3aHITHE.

Mertoarka MOArOTOBKM K MPAaKTUYECKOMY (11a00paTOPHOMY) 3aHATHIO TpeOyeT, Mmpexae
BCEro, YTEHHs TOBTOPEHHUsI JIKIIMOHHOTO MaTepHaja, a Takke HOPMAaTUBHBIX U Y4eOHBIX padoT,
npu HeoOXoauMocTH MX pedepupoBaHus. Tak Ke pPEKOMEHIYET MOBTOPEHHUE JIEKIIMOHHOTO
Marepuasga, CaMOCTOSITEIbHO H3YYEHHOI'O MaTepuana, PEeLICHUM MpaKkTU4YeCKUX 3aJaHuil 10
KOHCIEKTY, HEIIOCPEACTBEHHO HAKaHYHE 3aHATHUS.



OddexTrBHAsS BHeayqUTOpHAas CaMOCTOATENbHAas paboTa Takke oOecrneuynBaeTCs
KOHCYJBTAITUSIMU C TIPETIOIaBaTEIIIMK, BEAYIITUMHU yIeOHBIN Kypc (coOece1oBaHmsl).

Takue oOpamieHHsT TO3BOJIAIOT YCTPAHUTh BO3MOYKHBIE TPYAHOCTH, BO3HHKAIOIIUE Y
oOyyaromuxcs, OOECIeYMBAIOT LEJICHANPABICHHYI0 METOAWYECKYI0 TIOMOIIb, a TaKXke
HCIOJIB3YIOTCA IJIA OCYIICCTBIICHHUA KOHTPOJIA 3HAaHUU U YPOBHA MOATOTOBJICHHOCTH CTYJCHTOB.
B yactu perieHus MpakTUYECKUX 3a/laHUi K 3aHATUIO NMPUHIUIHAIBHO BAXKHO HE()OPMAIBHO
OTHECTHUCH K DTOU pa60Te, OrpaHUYMBHINCE IMOBEPXHOCTHBIM M HE BCCTJa MOTHBHUPOBAHHBIM
pPaccCMOTPEHHUEM TPEJIOKEHHBIX Ka3ycoB. Heo0X0quMO NMHUCbMEHHO H3JI0KHTh MOJIHbIE H
000CHOBAaHHBbIE CCHLUIKAMH HAa COOTBETCTBYIOIME HCTOYHHKH U OCOOEHHO MPaBOBBIE
HCTOYHUKHU, KOMMEHTHPOBAHHbIE U3aAHUSI PellleHUs] MPAKTHYECKUX CUTYAIHIA.

OreHka oTBeTa MO MPAKTUYECKOM YaCcTH y4eOHOTO 3aHATHS HANpsSMYIO 3aBUCHT OT TOTO,
HACKOJIbBKO II0JIHO, BE€PHO W MOTUBHPOBAHHO PCIICHBI AOMAIIHUEC 3aJaHUd ©W OT TOI'O
MPEICTAaBIICHBI JIU OHU B YCTHOM OTBETE, OT KAU4eCTBa TAKOTO OTBETA.

Ha »to cnexyer o6paTtuth 0co00€ BHUMAHHE.

4. MeToanuyeckne peKOMEHIALMH N0 MOAT0TOBKeE K JIEKIIHOHHBIM 3aHATHAM U padoTe Ha
JIEKIIUM 110 TeMaM JUCHUIUINH (Po(ecCHOHATBLHBIX MOAYJIeil)

Jlekuus sBisieTcss MHPOPMALMOHHOW OCHOBOW y4eOHOro, HOPMAaTHBHOIO M HAy4YHOTO
MaTepHaia o u3y4yaeMoMy Kypcy B 11€JIOM M IO COOTBETCTBYIOLIEH TeMe Y4eOHONW JUCLUIIMHBIL.

[Tocemienue AEKIMOHHOTO Kypca M aKTUBHAas paboTa Ha JIEKIIUH — YCIOBHE ITOJIHOLIEHHOTO
U3yYCHHs] AMCUUIUIMHBI M YCIICHIHO MPOXOXKICHHUS MPOMEXKYTOUHOW aTTECTallMU. YYacThe B
JeKIMU TpeOyeT HEe TOJBKO JOOPOCOBECTHOIO KOHCIIEKTHPOBAHUS MaTepHaja, HO M B JIydIlIeM
Clly4yae MpeBapUTENIbHOTO O3HAKOMJICHUS C IPE/ICTaBICHHBIM Ha JIEKIUU MaTepuaoM IO
y4eOHBIM U3JIaHUSM.

KenarenpHo Hanbosee MoOIHOE U MOJAPOOHOE (BO3ZMOKHO TE3MCHOE) KOHCIEKTUPOBAHUE
JEKIIMOHHOTO MaTepuajla, B TOM 4YHCIE, UMEET CMBICI, JAeaaTb OTMETKH, 3aMeYaHus IIo
NIPUBEJCHHBIM B XOJ€ JIEKIUU MPAKTHUYECKUM IpHUMepaM. DTO MPUTOAMUTCS TNPHU pelICHUH
NPaKTUYECKUX 3aJlaHUM K CEeMHHApCKUM 3aHATUSAM, T.K. JICKIHOHHBIA Marepuana OOBIYHO
OPUEHTUPOBAH U Ha 3Ty 4aCTh Y4eOHON pabOTHI.

[Ipu mnoarotoBke K 0ObIM ¢GopMaM y4eOHBIX 3aHATHI JIEKIMOHHBIA MaTepuai
3aHUMAEeT Ba)KHEHIIEe MECTO, T.K. 3TO M OCHOBa JOOOM HHOM CaMOCTOSITENILHOM pPabOTHI.
PexomeHyeM UMeTh TIOJHBIE, TIOAPOOHBIE, TPABUIBHO OPOPMIICHHBIE U CHCTEMAaTH3UPOBAHHEIC
KOHCIIEKTBI JIEKIIUH, KOTOpbIE MPUHLIUINAIBLHO HEOOXOJUMBI U TP MOATOTOBKE K CAaye 3adyeTa
10 JTUCLUIUINHE.

OOyuarouumces HeOOXOJUMO BbIpaObOTaTh CBOM MOJIXOAbI K HAMUCAHUIO JICKIMOHHOTO
Kypca, u30eratb M3IUIIHUX MOBTOPEHUH M cHOpMUPOBATH €IMHBIA M MOHUMAaEMbIil aBTOPOM
KOHCIIEKTa Ha0Op MCIIONIb3YEMBIX COKpAIICHHUH.

5. Meroauyeckne peKOMEHAALMHU MO NMPOBEACHUI0 Y4eOHBIX 3aHATHH B Pa3IHYHBIX
(popmax mo remam AuCHUIIMH (MPOPeCCHOHATBHBIX MOAY 1)

Kpyrablii €¢ToJ1 - 370 MEeToJ aKTUBHOTO OOYy4eHHs, OJIHA U3 OPTaHU3AIMOHHBIX (HOopM
MO3HABATENIBHON NIEATEIbHOCTH 00YyYaronIuXcsl, MO3BOJISIONIAs 3aKPENUTh MOJyYeHHbIE paHee



3HAHUS, BOCTIOJIHUTH HEJIOCTAIONIYI0 HHPOpMAIUIo, cPOPMUPOBATH YMEHUS peIIaTh MPOOIeMBblI,
YKPENUTh MO3ULUHU, HAYYUTh KYJIBTYPE BEICHMS NUCKYCCHH. XapaKTEPHOU 4EpTOU «KpPYIJIOro
CTOJIa» SIBJISIETCSI COYETAaHUE TEMATUYECKON JUCKYCCUU C TPYNIOBOM KOHCYIbTanuen. OCHOBHOM
LIEJIbI0 TPOBEICHUS «KPYTJIOTO CTONa» ABJISETCS BEIpAa0OTKa y 00yUaronuxcs npodeccrnoHaabHbIX
YMEHHH U3JIaraTth MbICIH, apTyMEHTUPOBATh CBOM COOOpaXKeHUsl, 000CHOBBIBATH Mpe/IaracMbie
pelieHusl U OTCTauBaTh CBOM yOexaeHus. [Ipu 3ToM mpoucxoauT 3akperuieHue nHhopMaIuu 1
CaMOCTOSITENIbHOM paboThl C MOMOJHUTEIbHBIM MaTEpHajoM, a TaKXKe BBISIBICHHUE IPOOJieM U
BOIIPOCOB JIJIs1 00CYKICHHUSI.

Juckyccust (ot nat. discussio — HcciaeI0BaHUE, PACCMOTPEHUE) — 3TO BCECTOPOHHEE
nmyosuyHOe OOCYXKIIEHHME CIIOpHOTO Bompoca B Oeceme, cmope. JIUCKyccus 3akiiodaeTcs B
KOJUICKTUBHOM  OOCYKJIEHHHM KaKOro-imOo BOIpoca, MpoOJeMbl WM  COMOCTaBICHUH
nHpopManuu, WA, MHEHUH, mpeiokeHui. llenmn mpoBeneHHs] TUCKYCCHU MOTYT OBITh:
oOyueHue, TPEHUHT, AUAarHOCTUKA, MpeoOpa3oBaHUE, U3MEHEHHE YCTaHOBOK, CTUMYJIHUPOBAHUE
TBOPYECTBA U JIPYTHE.

Cemunapckue ¢opmbl nposeaeHusi 3aHaTus. CeMHHApCKUE 3aHATHUS TEMATHUYECKHU
CBSI3BIBAIOTCS C JIEKIIMOHHBIMU M CIOCOOCTBYIOT YIIIYyOJIEGHHOMY M3YyU€HUIO OTIENIbHBIX Haunboiee
BKHBIX TeM. DOpPMBI TPOBEACHUS CEMUHAPCKUX 3aHIATHI:

— pa3BepHyTas Oecea Ha OCHOBAHHH IUIAHA;

— YCTHBIW OIPOC IO TEME CEMUHAPA;

— TPOCIYIINBAHKUE U 00CYXIEHUE NOKIA]0B;

— oO0cyXKJeHHe MMCbMEHHBIX padoT, 3apaHee MOATOTOBICHHBIX U U3YYEHHBIX BCEMU
YJICHAMH TPYIIIbL;

— TeopeTuyeckas KoH(epeHIus;

— CEMHHAp-KOJUIOKBUYM (0Oece/ia mpernoaBaTess ¢ y4auuMucs JIsl BEISICHEHUS UX
3HAHUHN);

— CEeMHHAap-3KCKypcus (Ha MPOU3BOJICTBO, MPEANPHUITHE, B OPTaHU3ALMIO U T.1I.);

— CEMHHap KOMMEHTHPOBAHHOTO YT€HHUS U aHAIN3a JOKYMEHTOB;

— CEMMHap pelIeHUs 3a]a4;

— CEeMHHap [0 MaTepuajlaM UCCIEI0BaHMs, IPOBEIEHHOIO CTYJIEHTaMU O]
PYKOBOJICTBOM IIperoaBaTesis u JIp.

Bribop Buga u ¢Gopmbl ceMHHapa Omnpenensercs: crneunpukoil ydeOHONW TUCHUIUIMHBL,
COJepKaHWEM TeMbl, NpPOPUIEM U YyPOBHEM TOATOTOBKH CTYAEHTOB, XapaKTepoM
PEKOMEHIOBAaHHOM JIUTepaTyphbl. THIIMYHBIE CTPYKTYpPHBIE JIEMEHTHI CEMHHAPCKOTO 3aHSATHS:

1) BcTymuTeNnbHOE CIIOBO IMpernojaBarelisi (MECTO TeMbl CEMHHapa B M3y4aeMOM Kypce,
LIeJIU U 33J]a4y 3aHATHS; MOOWIIN3aLUs M aKTUBU3ALUsl BHUMaHUS 00y4aeMbIX);

2) OCHOBHas1 4acTh (BBICTYIUICHHS CTYJICHTOR);

3) 3aKJII0YHUTENILHOE CIIOBO MpernoaaBaTens (M0 BCeMy 3aHATHIO B I[EJIOM WIIM OTACIbHBIM
BBICTYIIJICHUSIM Ha 3aHSITHUU JIIAIOTCS BBIBOJIBI M OIICHUBAETCS ICATEIIbHOCTh YYaCTHHKOB, 1a€TCS
yCTaHOBKA Ha CIIEAYIOIIee 3aHsITHE).

TeMmsbl CEMHUHAPCKHUX 3aHATUI JIOJKHBI HOCUTH IPOOJIEMHBII u
MIPaKTUKOOPHUEHTUPOBAHHBII XapakKTep, a TaKkKe ObITh HHTEPECHBI 11 00yYarOIUXCS.

6. Meroanyeckue peKOMEHJALUUMH 10 MOATOTOBKE K 3K3aMeHy M0 JMCHHMILIMHAM
(mpodgeccHOHATBHBIM MOAYJISIM)



DOK3aMeH sBisieTcst GOpMON MPOMEKYTOUHOTO KOHTPOJISI 3HAHUIM M YMEHUH, TTOTY4EHHBIX
B MMPOIIECCE U3YUCHUS JUCIUIUIUH (TPOPECCUOHAIBHBIX MOIYJICH ).

B nepuon moArotoBku K sK3aMeHy 0Oydaroliuecs BHOBb OOpalaroTCsl K MPOHIEHHOMY
yueOHOMY MaTepuaiy. [Ipi TOM OHU HE TOJBKO CKPEIUISAIOT MOJTyYeHHbIE 3HAHHS, HO ¥ TIOJTY4aioT
HoBblI€e. [lonroroBka oOyuaroierocst K 3Kk3aMeHy BKIIIOYAeT B ce0s Tpu 3Tara:

-CaMOCTOsITEIbHAs pabOTa B TEUEHUE CEMECTPA;

-HEMOCPEICTBEHHAs MOATOTOBKA B THU, IPEALIECTBYIOIINE IK3aMEHY 110 TEMaM Kypca;

-TIOITOTOBKA K OTBETY Ha BOIIPOCHI, COAEPIKAIINEcs B OMIIeTax.

Jlureparypa A MOATOTOBKM K 9K3aMEHY yKa3aHa B paboueil mporpaMme AMCHUIUINHBI
100 peKOMEHIyeTCsl IPenojaBaTeseM.

OCHOBHBIM HCTOYHUKOM IIOJrOTOBKM K DK3aMEHY SBIISETCS KOHCIEKT JIEKIUH, Tae
yuyeOHbIH MaTepuan JaeTcsi B CHUCTEMAaTU3MPOBAHHOM BHJIE, OCHOBHBIE IIOJIOKEHHUS €ro
NEeTAIU3UPYIOTCS, MOAKPEIUIAIOTCS COBPEMEHHBIMU (akTaMH M MH(OpMaIel, KOTOpble B CHILY
HOBU3HBI HE BOIIIM B OIyOJIMKOBAHHbIE NI€YaTHbIE UICTOYHUKHU. B X0/1€ MOArOTOBKHU K SK3aMEHY
o0yyaromumcs: Heo0XoIuMO 00palaTh BHUMaHKUE HE TOJIbKO HAa YPOBEHb 3alIOMMHAHUS, HO U HA
CTETeHb MIOHUMAaHUS M3JIaraeMbIX MpoOIeM.

DK3aM€EH 0XBaTbIBAaET MPOMICHHBIN MaTepUall.

ITo oxoHYaHMU OTBETa SK3aMEHATOP MOXKET 3a4aTh O0y4aroleMycs AONOJHUTEIbHbIE U
YTOUHSIONIME BONPOCH. [10JI0KUTENBHBIM TaKkke OyAeT CTpeMIIEHHE 00ydYaroLIerocs U3I0XKHUTh
pas3InyHble TOYKU 3pEHUs Ha paccMaTpUBaeMyIo MpoOeMy, BbIPa3UTh CBOE OTHOILIEHHE K HEH,
NPUMEHUTh TEOpPETHYECKHE 3HaHus. Pe3ynbrar oTBeTa 00BsABISETCS O00ydaromeMmycs
HENOCPEACTBEHHO MOCJIE €ro CAauu.

7. MeToau4yeckue peKOMEH/IAMHU N0 MOAT0TOBKeE 10 MPAaBOBbIM JAUCHHUILIMHAM

IIpyuHUMIIBI IPABOBOI0 O0yUYEeHHUS:

— BapuatuBHOCTh U albTEPHATUBHOCTH MOJIENIel IPaBOBOTO 00yueHus (HO coOmoIeHIe
tpeboBanuit ®I'OC CIIO).

— JIMYHOCTHO-OPUEHTUPOBAHHBIN MOAXO.

— MakcumanbHas cucTeMa akTUBU3alMY MI03HABATEIbHON IEATEIbHOCTH YUaILUXCs C OIIOPO Ha
UX COIMAJIbHBIN OIBIT.

— BricTpanBanne npodeccHoHaTbHONW TpaMOTHOW M anpoOMPOBAHHOW BEPTHKAIHM IMPABOBOTO
o0Opa3oBaHMsl, KOTOpas HOCUT MHOTOCTYIIEHYAThII XapakTep.

— BHeapeHue nccnen0BaTeNbCKOr0 KOMIOHEHTA.

— HWcnonp3oBaHuME  COBPEMEHHBIX METOJOB MPAaBOBOrO  OOy4YeHHs, B TOM  UHCIE
TEJIEKOMMYHUKAIMOHHBIX TE€XHOJIOTMH, AMUCTAaHIIMOHHOTO MPAaBOBOrO OO0y4YeHHs] U pabOThl B
cucteme Internet.

AJITOPHTM aHA/IN3a HOPMATHBHO — IPABOBBIX AKTOB:
1.3HaHue conepKaHUA AHAIU3UPYEMBIX HOPMAaTUBHO - IPABOBBIX aKTOB.
2. TonaxoBaHHWE HOPMATUBHO - TIPABOBBIX AKTOB (MCIIOJIB30BaHHE KOMMEHTAPHUEB YUEHBIX- IOPUCTOB
U MIPaKTUKYIOLIUX IOPUCTOB).
3. YMeHue NpuMeHsATh HOPMbI aKTa MPHU pa3pellieHuu NMPaKTUYECKUX CUTyalui (3HaTh O HAIUYUU
JIOTIOJIHEHUH U WU3MEHEHMM OTAEIbHBIX HOPM, BBIABISATH MOJOXKHUTEIbHbIE U OTpHUIATENIbHBIE
MOMEHTHI PAKTUYECKOTO MPUMEHEHHS] HOPMBI).
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